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This  document  was  written  primarily  for: 


Students 

Teachers 

✓ 

Administrators 

✓ 

Parents 

General  Public 

Distribution:  Superintendents  of  Schools  • School  Principals,  Counsellors,  and  Teachers 

• The  Alberta  Teachers’  Association  • Alberta  School  Boards  Association  • Alberta  Education 

• General  Public  Upon  Request 


The  General  Information  Bulletin  includes  directives  issued  by  the  Director,  Student 
Evaluation  Branch,  under  the  authority  of  the  Student  Evaluation  Regulation  40/89  pursuant 
to  the  School  Act,  Chapter  S-3.1,  1988. 


In  this  bulletin, 

a.  “Director”  means  the  Director  of  the  Student  Evaluation  Branch  of  the 
Department  of  Education; 

b.  “Student”  means  a student  as  defined  in  the  School  Act  and/or  a student 
with  mature  status  as  defined  in  the  Guide  to  Education,  Senior  High 
School  Handbook. 


The  mandatory  statements  (directives) 
are  shown  in  boldface  type. 


Summary  of  Changes 


The  General  Information  Bulletin  for  1996—97  contains  several  changes  and  additions  to  matters  of 
policy  and  procedures  as  a result  of  the  increased  number  of  administrations  for  diploma 
examinations.  It  is  most  important  that  readers  familiarize  themselves  with  these  changes  as 
they  prepare  for  the  first  additional  administration  in  November  1996.  Below  is  a summary  of 
these  changes  and  additions. 

Topic  Type  of  Information  Page 


1996-97  School  Year  Schedule 

1996-97  Examination  schedule 

1 

Significant  Dates 

Dates  organized  by  examination  sittings 

3 

Late  Registrations 

Late  registrations  not  accepted  for 
November  and  April  administrations 

14 

French  Translation  of 
Diploma  Examinations 

Student’s  record  annotated  for  those 
students  who  respond  in  English 

15 

Security 

November,  April,  and  August 
examinations  remain  fully  secured 
after  these  administrations 

16 

Special  Writing  Centres 

Not  available  for  November,  April,  and 
August  administrations 

19 

November  1996  and 
April  1997  Writing  Centres 

A list  of  provincially  designated  writing 
centres  will  be  made  available  to  schools 
in  late  September 

21 

Submitting  School-Awarded 
Marks 

Hard  copies  of  school-awarded  marks  for 
November  and  April  sent  directly  to  the 
Student  Evaluation  Branch 

24 

Marking  Examinations 

Teachers  will  be  selected  by  Student 
Evaluation  to  mark  November  and 
April  exams 

24 

Reporting  the  Results 

Jurisdiction  and  school  reports  not 
prepared  for  November  and  April 
administrations 

25 

Interim  Policy  :Diploma 
Examinations  Written  with 
Word  Processor 

Students  not  allowed  to  remove  a copy 
of  their  completed  writing 

31 

ii 


UNIVERSITY  LIBRARY 
UNIVERSITY  OF  ALBERTA 


Examination  Rules 

Materials  not  to  be  removed  from 
secured  examination  administrations 

38 

Application  for  Special  Provisions 

New  form 

51 

Diploma  Examination 
Registration  Form 

Consolidated  form  for  all  administrations 
for  both  first-time  writing  and  rewrites 

54 

Diploma  Examination 
Rescore  Application  Form 

New  form 

56 

iii 
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Grade  12  Diploma  Examinations, 
1996-97  School  Year  Schedule 


Date 

NOVEMBER  1996 
Time* 

Subject 

Thursday,  November  7 

9:00  to  11:30  A.M. 

English  30  Part  A** 

1:00  to  3:00  P.M. 

English  30  Part  B 

Friday,  November  8 

9:00  to  11:30  A.M. 

Mathematics  30 

Date 

JANUARY  1997 
Time* 

Subject 

Wednesday,  January  22 

9:00  to  11:30  A.M. 

English  30  Part  A** 
English  33  Part  A** 

Thursday,  January  23 

9:00  to  11:30  A.M. 

Franfais  30  Partie  A*: 

Friday,  January  24 

9:00  to  11:30  A.M. 
1:00  to  3:00  P.M. 

Social  Studies  30 
Social  Studies  33 
Franfais  30  Partie  B 

Monday,  January  27 

9:00  to  11:00  A.M. 

English  30  Part  B 
English  33  Part  B 

Tuesday,  January  28 

9:00  to  11:30  A.M. 
1:00  to  3:30  P.M. 

Mathematics  30 
Mathematics  33 
Science  30 

Wednesday,  January  29 

9:00  to  11:30  A.M. 
1:00  to  3:30  P.M. 

Biology  30 
Physics  30 

Thursday,  January  30 

9:00  to  11:30  A.M. 

Chemistry  30 

APRIL  1997 

Date  Time*  Subject 

Thursday,  April  17  9:00  to  11:30  A. M . Social  Studies  30 

Friday,  April  18  9:00  to  11:30  A. M . Biology  30 


*Students  are  permitted  an  additional  one-half  hour  to  complete  their  exams. 

**Part  A and  Partie  A denote  the  written-response  sections  of  the  English  30,  English  33,  and  Francais  30  diploma 
examinations 
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JUNE  1997 

Date 

Time* 

Subject 

Thursday,  June  19 

9:00  to  11:30  A.M. 

Frangais  30  Partie  A** 

Friday,  June  20 

9:00  to  11:30  A.M. 

English  30  Part  A** 
English  33  Part  A** 

Monday,  June  23 

9:00  to  11:30  A.M. 

Social  Studies  30 
Social  Studies  33 

1:00  to  3:00  P.M. 

Frangais  30  Partie  B 

Tuesday,  June  24 

9:00  to  11:00  A.M. 

English  30  Part  B 
English  33  Part  B 

Wednesday,  June  25 

9:00  to  11:30  A.M. 

Mathematics  30 
Mathematics  33 

1:00  to  3:30  P.M. 

Science  30 

Thursday,  June  26 

9:00  to  11:30  A.M. 

Biology  30 

1:00  to  3:30  P.M. 

Physics  30 

Friday,  June  27 

9:00  to  11:30  A.M. 

Chemistry  30 

Date 

AUGUST  1997 
Time* 

Subject 

Wednesday,  August  13 

9:00  to  11:30  A.M. 

English  30  Part  A** 

1:00  to  3:00  P.M. 

English  33  Part  A** 
English  30  Part  B 

Thursday,  August  14 

9:00  to  11:30  A.M. 

English  33  Part  B 
Social  Studies  30 

1:00  to  3:30  P.M. 

Social  Studies  33 
Chemistry  30 

Friday,  August  15 

9:00  to  11:30  A.M. 

Mathematics  30 

1:00  to  3:30  P.M. 

Mathematics  33 
Science  30 

Monday,  August  18 

9:00  to  11:30  A.M. 

Biology  30 

1:00  to  3:30  P.M. 

Physics  30 

Tuesday,  August  19 

9:00  to  11:30  A.M. 

Frangais  30  Partie  A** 

1:00  to  3:00  P.M. 

Frangais  30  Partie  B 

*Students  are  permitted  an  additional  one-half  hour  to  complete  their  exams. 

**Part  A and  Partie  A denote  the  written-response  sections  of  the  English  30,  English  33,  and  Frangais  30  diploma 
examinations 
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Significant  Dates  for  November  Administration 


September  30, 1996 

September  30,  1996 
October  11, 1996 

October  31, 1996 
November  4,  1996 

November  6, 1996 


November  7-8, 1996 
November  8, 1996 

November  25,  1996 

December  11,  1996 
December  20, 1996 


• Deadline  for  principals  of  designated  writing  centres  to  request 
the  use  of  word  processors  for  the  extended  writing  assignment 
of  the  November  administration  of  English  30 

• Deadline  for  special  provision  requests  (i.e.,  large  print,  braille, 
audiocassette)  for  the  November  1996  administration 

• Deadline  for  registration  (and  payment  of  fees,  if  applicable)  of 
students  who  have  school  marks  in  the  courses  and  of 
individuals  who  have  mature  student  status  and  who  wish  to 
write  the  November  diploma  exams  in  English  30  and/or 
Mathematics  30 

• The  Student  Evaluation  Branch  ships  diploma  examination 
materials  to  writing  centre  locations 

• Chief  Presiding  Examiners  should  contact  the  Student 
Evaluation  Branch  if  they  have  not  yet  received  their  diploma 
materials  or  if  there  are  errors  or  omissions  in  the  shipment 

• Hard  copies  of  school-awarded  marks  for  students  who  have 
received  instruction  in  diploma  courses  and  who  are  registered 
to  write  the  November  diploma  examinations  must  be 
postmarked  or  delivered  directly  to  the  Student  Evaluation 
Branch 

• Principals  should  have  a method  in  place  for  informing 
students  about  their  school-awarded  marks  submitted  to  the 
Student  Evaluation  Branch 

• Writing  centres  administer  the  diploma  examinations 
according  to  the  schedule 

• Chief  Presiding  Examiners  must  return  to  the  Student 
Evaluation  Branch  all  materials  for  English  30  Parts  A and  B 
and  Mathematics  30 

• Results  statements  for  the  November  administration  are 
distributed  to  students 

• Deadline  for  receiving  rescoring  requests  for  November  exams 

• November  rescoring  results  are  distributed  to  students 
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Significant  Dates  for  January  Administration 


October  31, 1996 


November  15,  1996 


November  29, 1996 


• Deadline  for  special  provision  requests  (i.e.,  large  print,  braille, 
audiocassette)  for  the  January  1997  administration 

• Deadline  for  registration  (and  payment  of  fees  where 
applicable)  of  students  with  mature  status  who  are  not 
receiving  instruction  in  the  course  in  a school,  of  students  who 
wish  to  rewrite  a January  1997  diploma  examination,  and  of 
students  enrolled  in  a diploma  exam  course  at  the  Alberta 
Distance  Learning  Centre 

• Deadline  for  mailing  requests  for  French  translations  of 
January  1997  diploma  examinations 

• Deadline  for  mailing  applications  for  special  writing  centres 

• Deadline  for  principals  to  request  the  use  of  word  processors  for 
the  extended  writing  assignments  of  English  30  or  33,  Social 
Studies  30  or  33,  and  Fran^ais  30 


January  8, 1997 


The  Student  Evaluation  Branch  ships  diploma  examination 
materials  to  the  central  offices  of  all  school  jurisdictions 


January  14,  1997 


January  22-30,  1997 


Schools  should  contact  their  jurisdiction  office  if  they  have  not 
yet  received  their  diploma  examination  materials  or  contact  the 
Student  Evaluation  Branch  if  there  are  errors  or  omissions  in 
the  shipment 

Schools  administer  the  diploma  examinations  according  to  the 
schedule 


January  22  or  23,  1997*  Schools  must  return  to  the  Student  Evaluation  Branch  all 

completed  English  30  Part  A and  English  33  Part  A 
examination  materials  by  January  22,  1997 
• However,  if  Fran^ais  30  Partie  A is  written,  then  the  return 
date  for  all  Part  A and  Partie  A examination  materials  is 
January  23,  1997 


January  22,  1997  • School-awarded  marks  for  students  who  have  received 

instruction  in  diploma  courses  and  who  are  registered  to  write 
the  January  diploma  examinations  must  be  postmarked  or 
transmitted  to  the  Educational  Information  Exchange 
• Principals  should  have  a method  in  place  for  informing 
students  about  their  school-awarded  marks  submitted  to  the 
Educational  Information  Exchange 


January  27,  1997  • Schools  must  return  to  the  Student  Evaluation  Branch  all 

completed  Social  Studies  30,  Social  Studies  33,  English  30 
Part  B,  English  33  Part  B,  and  Frangais  30  Partie  B 
examination  materials 


January  30,  1997 


• Schools  must  return  to  the  Student  Evaluation  Branch  all  other 
completed  examination  materials 
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February  20, 1997 

March  7,  1997 
March  20,  1997 


Results  statements  for  the  January  administration  are 
distributed  to  students;  transcripts  are  available  to  students 

Deadline  for  receiving  rescoring  requests  for  January  exams 

January  rescoring  results  are  distributed  to  students 
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February  28, 1997 

February  28, 1997 
March  27, 1997 

April  10,  1997 
April  14, 1997 

April  16, 1997 


April  17-18,  1997 

April  18, 1997 

May  5, 1997 

May  21, 1997 
May  30, 1997 


Significant  Dates  for  April  Administration 

• Deadline  for  principals  of  designated  writing  centres  to  request 
the  use  of  word  processors  for  the  extended  writing  assignment 
of  the  April  administration  of  Social  Studies  30 

• Deadline  for  special  provision  requests  (i.e.,  large  print,  braille, 
audiocassette)  for  the  April  1997  administration 

• Deadline  for  registration  (and  payment  of  fees,  if  applicable)  of 
students  who  have  school  marks  in  the  courses  and  of 
individuals  who  have  mature  student  status  and  who  wish  to 
write  the  April  diploma  exams  in  Social  Studies  30  and  /or 
Biology  30 

• The  Student  Evaluation  Branch  ships  diploma  examination 
materials  to  writing  centre  locations 

• Chief  Presiding  Examiners  should  contact  the  Student 
Evaluation  Branch  if  they  have  not  yet  received  their  diploma 
materials  or  if  there  are  errors  or  omissions  in  the  shipment 

• Hard  copies  of  school-awarded  marks  for  students  who  have 
received  instruction  in  diploma  courses  and  who  are  registered 
to  write  the  April  diploma  examinations  must  be  postmarked 
or  delivered  directly  to  the  Student  Evaluation  Branch 

• Principals  should  have  a method  in  place  for  informing 
students  about  their  school-awarded  marks  submitted  to  the 
Student  Evaluation  Branch 

• Writing  centres  administer  the  diploma  examinations 
according  to  the  schedule 

• Chief  Presiding  Examiners  must  return  to  Student  Evaluation 
Branch  all  materials  for  Social  Studies  30  and  Biology  30 

• Results  statements  for  the  April  administration  are  distributed 
to  students 

• Deadline  for  receiving  rescoring  requests  for  April  exams 

• April  rescoring  results  are  distributed  to  students 
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March  27,  1997 


April  30, 1997 


June  9,  1997 
June  12, 1997 

June  19-27, 1997 
June  20, 1997 


June  24, 1997 


June  27, 1997 

July  23,  1997 

August  13,  1997 
August  26,  1997 


Significant  Dates  for  June  Administration 

• Deadline  for  special  provision  requests  (i.e.,  large  print,  braille, 
audiocassette)  for  the  June  1997  administration 

• Deadline  for  principals  to  request  the  use  of  word  processors  for  the 
extended  writing  assignments  of  English  30  or  33,  Social  Studies  30 
or  33,  and  Fran$ais  30 

• Deadline  for  registration  (and  payment  of  fees,  where  applicable)  of 
students  with  mature  status  who  are  not  receiving  instruction  in 
the  course  in  a school  and  of  students  who  wish  to  rewrite  a June 
1997  diploma  examination,  and  of  students  enrolled  in  a diploma 
exam  course  at  the  Alberta  Distance  Learning  Centre 

• Deadline  for  mailing  requests  for  French  translations  of  June  1997 
diploma  examinations 

• Deadline  for  mailing  applications  for  special  writing  centres 

• The  Student  Evaluation  Branch  ships  diploma  examination 
materials  to  the  central  offices  of  all  school  jurisdictions 

• Schools  should  contact  their  jurisdiction  office  if  they  have  not  yet 
received  their  diploma  examination  materials  or  contact  the 
Student  Evaluation  Branch  if  there  are  errors  or  omissions  in  the 
shipment 

• Schools  administer  the  diploma  examinations  according  to  the 
schedule 

• Schools  must  return  to  the  Student  Evaluation  Branch  all 
completed  English  30  Part  A,  English  33  Part  A,  and  Frangais  30 
Partie  A examination  materials 

• School-awarded  marks  for  students  who  have  received  instruction 
in  diploma  courses  and  who  are  registered  to  write  the  June 
diploma  examinations  must  be  postmarked  or  transmitted  to  the 
Educational  Information  Exchange 

• Principals  should  have  a method  in  place  for  informing  students 
about  their  school-awarded  marks  submitted  to  the  Educational 
Information  Exchange 

• Schools  must  return  to  the  Student  Evaluation  Branch  all 
completed  Social  Studies  30,  Social  Studies  33,  English  30  Part  B, 
English  33  Part  B,  and  Fran^ais  30  Partie  B examination  materials 

• Schools  must  return  to  the  Student  Evaluation  Branch  all  other 
completed  examination  materials 

• Results  statements  for  the  June  administration  are  distributed  to 
students;  transcripts  are  available  to  students 

• Deadline  for  receiving  rescoring  requests  for  June  exams 

• June  rescoring  results  are  distributed  to  students 
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May  15, 1997 
August  4,  1997 

August  12,  1997 

August  13-19,  1997 

August  27,  1997 

September  10, 1997 
September  23,  1997 


Significant  Dates  for  August  Administration 

• Deadline  for  special  provision  requests,  (i.e.,  large  print,  braille, 
audiocassette)  for  the  August  1997  administration 

• The  Student  Evaluation  Branch  ships  diploma  examination 
materials  to  all  designated  August  writing  centres  and  summer 
schools 

• School-awarded  marks  for  students  who  have  received  instruction  in 
diploma  courses  and  who  are  registered  to  write  the  August  diploma 
examinations  must  be  postmarked  or  transmitted  to  the  Educational 
Information  Exchange 

• Principals  should  have  a method  in  place  for  informing  students 
about  their  school-awarded  marks  submitted  to  the  Educational 
Information  Exchange 

• Summer  schools  and  August  writing  centres  administer  the 
diploma  examinations  according  to  the  schedule 

• Summer  schools  and  August  writing  centres  must  return  to  the 
Student  Evaluation  Branch  all  completed  examination  materials 
after  each  day  of  writing 

• Results  statements  for  the  August  administration  are  distributed  to 
students;  transcripts  are  available  to  students 

• Deadline  for  receiving  rescoring  requests  for  August  exams 

• August  rescoring  results  are  distributed  to  students 
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Introduction 


Diploma  Examination 
Course  Challenge 


High  School  Diploma  Course  and  Credit  Requirements 


All  Grade  12  students  in  Alberta  are  required  to  write  at  least  one 
diploma  examination,  either  English  30  or  English  33,  to  receive  a 
high  school  diploma.  Students  who  entered  Grade  10  in  the  1994-95 
and  subsequent  school  years  are  required  to  write  at  least  two  diploma 
examinations,  either  English  30  or  English  33,  and  either  Social 
Studies  30  or  Social  Studies  33,  to  receive  a high  school  diploma.  The 
Grade  12  Diploma  Examinations  Program  is  intended  to  develop  and 
maintain  excellence  in  educational  standards  by  certifying  academic 
achievement.  The  program  provides  examinations  in  selected 
Grade  12  courses:  English  30,  English  33,  Frangais  30, 

Social  Studies  30,  Social  Studies  33,  Mathematics  30,  Mathematics  33, 
Biology  30,  Chemistry  30,  Physics  30,  and  Science  30. 

To  obtain  credit  in  any  high  school  course,  students  must  earn  a final 
mark  of  50%  or  higher.  To  obtain  credit  in  a diploma  examination 
course,  students  must  write  the  appropriate  diploma  examination  and 
attain  a final  blended  mark  of  50%  or  higher,  unless  they  have  been 
exempted  from  writing  the  examination  by  the  Director  of  the  Student 
Evaluation  Branch.  The  final  blended  mark  is  the  average  of  the 
school-awarded  mark  and  the  diploma  examination  mark.  For 
example,  a student  taking  Chemistry  30  who  receives  a mark  of  45% 
from  the  school  and  scores  57%  on  the  diploma  examination  will 
receive  a final  blended  mark  of  51%.  That  student  will  therefore  earn 
credit  in  Chemistry  30  because  the  final  blended  mark  awarded  is 
over  50%. 

Course  challenge  is  a provision  that  allows  senior  high  school 
students  to  challenge  the  expectations  for  a course  by  participating  in  a 
formal  assessment  process,  rather  than  taking  the  course.  Course 
challenge  is  for  students  who  believe  they  already  possess  the  expected 
knowledge,  skills,  and  attitudes  as  defined  by  the  Program  of  Studies 
for  a given  course. 

For  diploma  examination  courses,  this  policy  applies  only  to  the 
school-awarded  mark  component.  A high  school  student  who 
successfully  completes  a course  challenge  of  the  school-awarded 
component  of  a diploma  examination  course  must  write  the  diploma 
examination  in  order  to  be  eligible  for  a final  course  mark  and  credit 
in  that  course.  Only  individuals  with  mature  student  status  may 
challenge  a diploma  examination  course  by  writing  the  diploma 
examination  without  taking  formal  instruction  in  the  course  or 
successfully  completing  a course  challenge. 

Individuals  who  do  not  have  mature  student  status  and  who  write  the 
diploma  examination  without  having  completed  a course  challenge  for 
the  school-awarded  component  will  receive  an  incomplete  as  the  final 
mark  in  the  diploma  examination  course. 

A student  must  apply  for  a course  challenge  through  the  principal  of  a 
high  school. 
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Provisions  for  Students 
with  Mature  Status 


Students  with  mature  status  may  write  any  diploma  examination 
without  taking  formal  instruction  in  the  course.  Their  diploma 
examination  mark  will  constitute  100%  of  their  final  mark. 

If  students  with  mature  status  enroll  in  a diploma  examination  course 
at  an  accredited  Alberta  high  school,  their  final  course  mark  will  be  a 
blended  one  only  if  their  school-awarded  mark  is  higher  than  their 
diploma  examination  mark.  If  the  examination  mark  is  higher  than 
the  school  mark,  the  school  mark  is  disregarded  and  the  examination 
mark  is  the  final  mark. 

Students  who  are  uncertain  about  their  eligibility  for  mature  student 
status  should  contact  the  Educational  Information  Exchange.  (See 
Appendix  N.)  For  information  about  eligibility  criteria  for  mature 
students,  refer  to  the  Guide  to  Education,  Senior  High  School 
Handbook,  page  C8-1. 
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The  Grade  12  Diploma  Examinations 


‘Information  for 
Students”  Brochure 


Format 


Diploma  Examinations 
Written  with  Word 
Processors 


The  “Information  for  Students”  brochure  answers  general  questions  or 
concerns  that  students  may  have  about  the  Grade  12  Diploma 
Examinations  Program.  The  Student  Evaluation  Branch  mails  this 
brochure  to  schools  in  September  for  distribution  to  students. 

Additional  copies  are  available  from  the  Student  Evaluation  Branch. 
(See  Appendix  N.) 

The  Grade  12  diploma  examinations,  examination  blueprints,  and 
scoring  guides  are  based  on  the  provincially  prescribed  Program  of 
Studies  for  Senior  High  Schools.  At  the  beginning  of  each  school  year, 
the  Student  Evaluation  Branch  distributes  bulletins  containing 
descriptions  of  the  diploma  examinations  and  any  changes  to  their 
format,  subject  matter,  or  scoring  to  superintendents,  principals,  and 
teachers.  School  administrators  must  ensure  that  students  have 
access  to  the  information  in  these  bulletins. 

Alberta  Education  has  developed  an  Interim  Policy:  Diploma 
Examinations  Written  with  Word  Processors,  that  allows  students  to 
compose  the  extended  writing  assignments  on  their  English  30, 
English  33,  Fran^ais  30,  Social  Studies  30,  or  Social  Studies  33  diploma 
examinations  with  the  school’s  word  processors. 

Only  students  in  those  schools  that  have  the  facilities,  equipment,  and 
support  services  to  comply  with  the  procedures  in  the  policy,  and  who 
primarily  or  customarily  produce  extended  pieces  of  writing  in 
English,  Frangais,  and/or  Social  Studies  using  word-processing 
technology  may  write  the  extended  assignments  in  these  diploma 
examinations  with  the  school’s  word  processors. 

The  school  principal  will  decide  whether  or  not  to  provide  the 
opportunity  for  students  to  write  their  diploma  examinations  using 
school-owned  word-processing  hardware  and  software.  This  decision 
is  based  on  the  feasibility  of  the  school’s  compliance  with  the 
procedures  outlined  in  the  interim  policy  and  by  taking  into  account 
fairness  to  students  and  students’  needs.  The  principal  must  provide 
the  Student  Evaluation  Branch  with  a preliminary  list  of  students 
intending  to  write  diploma  examinations  with  word  processors  by  the 
deadline  dates  specified. 

A final  list  of  students  writing  with  word  processors  must  be 
submitted  with  the  Principal’s  / Chief  Presiding  Examiner’s  Statement 
when  completed  examinations  are  returned  for  marking.  Principals 
should  copy  and  use  the  form  provided  in  Appendix  A,  page  31. 

Once  the  principal  has  decided  that  the  school  will  provide  the  option 
for  some  students  to  write  diploma  examinations  using  the  school’s 
computing  hardware  and  word-processing  software,  the  decision  to 
participate  shall  be  the  individual  student’s.  The  transcripts  of 
students  writing  diploma  examinations  with  the  school’s  word 
processors  will  be  annotated,  indicating  that  they  wrote  the 
examination(s)  using  a word  processor.  Refer  to  Appendix  A, 

Diploma  Examinations  Written  with  Word  Processors , page  31. 
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Registration  and 
Rewrite  Fees  for 
Writing  November, 
January,  April,  and 
June  Diploma 
Examinations 


All  students  who  intend  to  rewrite  a diploma  examination,  whether  or 
not  they  are  retaking  the  course,  must  pay  a rewrite  fee  of  $26.75 
(includes  GST),  per  course,  directly  to  Alberta  Education. 

Students  who  have  unpaid  rewrite  fees  from  a prior  exam  session(s) 
will  have  their  current  payment  credited  toward  the  outstanding  debt. 
Students  must  clear  any  outstanding  debt  before  their  current  exam 
marks  will  appear  on  their  high  school  records. 

A student  is  considered  to  be  rewriting  a diploma  examination  if  the 
student  has  previously  written  that  diploma  examination  within  the 
current  school  year  or  the  two  previous  school  years. 

Principals  should  ensure  that  information  regarding  rewriting 
diploma  examinations  and  rewrite  registration  forms  are  available  to 
students,  but  should  not  collect  and  submit  rewrite  fees  for  the 
students.  The  students  are  responsible  for  completing  and  sending 
their  registration  forms  and  rewrite  fees  directly  to  Alberta  Education. 
Students  may  register  and  make  payment  in  person  at  the  Transcripts 
Unit,  8th  floor,  Devonian  Building,  11160  Jasper  Avenue,  Edmonton, 
Alberta. 

The  deadlines  for  receiving  Diploma  Examination  Registration  Forms 
and  rewrite  fees  at  Alberta  Education  are  October  11,  November  15, 
March  27,  and  April  30,  for  the  November,  January,  April,  and  June 
administrations,  respectively. 

If  a student  rewrites  a diploma  examination  but  has  not  paid  the 
rewrite  fee,  the  results  for  that  examination  will  not  appear  on  the 
results  statement,  the  statement  of  courses  and  marks,  or  the  official 
transcript  until  the  rewrite  fee  is  paid. 

If  a student  is  unable  to  rewrite  a diploma  examination  due  to  illness, 
accident,  or  bereavement,  as  approved  by  the  Special  Cases 
Committee,  the  student  is  eligible  to  rewrite  the  examination  at  the 
next  scheduled  writing  or  to  have  the  full  rewrite  fee  refunded. 

If  a student  is  unable  to  rewrite  a diploma  examination  for  reasons 
other  than  illness,  accident,  or  bereavement,  a refund  of  $16.05  ($26.75 
minus  a $10.70  processing  fee)  will  be  provided. 


Students  enrolled  in  Grade  12  diploma  examination  courses  at 
accredited  Alberta  high  schools  will  be  registered  by  their  principals  to 
write  diploma  examinations  in  those  courses. 

All  students  who  intend  to  rewrite  a diploma  examination  and  who 
are  retaking  the  course  will  be  registered  by  their  principal  to  write  the 
exam.  These  students  must  also  submit  a Diploma  Examination 
Registration  Form  and  fee  payment  directly  to  Alberta  Education. 
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Alberta  Distance 
Learning  Centre 
Students 


Mature  Students 


Registration  Forms 


Personal  Identification 


Students  enrolled  in  Grade  12  diploma  examination  courses  at  the 
Alberta  Distance  Learning  Centre  must  apply  to  that  institution  to 
write  the  diploma  examinations.  These  students  must  indicate  their 
choice  of  writing  centre  (any  accredited  high  school  offering  Grade  12 
diploma  examination  courses)  on  the  registration  form  provided  by  the 
Alberta  Distance  Learning  Centre.  At  the  time  of  registration, 
students  must  also  make  arrangements  with  the  principal  of  the 
selected  writing  centre.  Students  taking  courses  through  the  Alberta 
Distance  Learning  Centre  who  intend  to  rewrite  diploma 
examinations  must  also  submit  a Diploma  Examination  Registration 
Form  and  a rewrite  fee  of  $26.75  per  exam  directly  to  Alberta 
Education,  as  indicated  on  the  Registration  Form. 

The  deadlines  for  receiving  diploma  examination  registrations  at  the 
Alberta  Distance  Learning  Centre  and  rewrite  registrations  plus 
rewrite  fees  at  Alberta  Education  are  October  11,  November  15, 

March  27,  and  April  30  for  the  November,  January,  April,  and  June 
administrations,  respectively. 

Students  with  mature  status  who  are  not  enrolled  in  a school  must 
apply  to  the  Student  Evaluation  Branch  by  October  11,  November  15, 
March  27,  and  April  30  to  write  diploma  examinations  in  November, 
January,  April,  and  June,  respectively.  On  the  Diploma  Examination 
Registration  Form , students  must  indicate  their  choice  of  writing 
centre  (any  accredited  high  school  offering  Grade  12  diploma 
examination  courses).  At  the  time  of  registration,  they  must  also 
make  arrangements  with  the  principal  of  the  high  school  in  which 
they  intend  to  write.  Mature  students  intending  to  rewrite  diploma 
exams  must  submit  a registration  form  to  rewrite  diploma 
examinations  and  pay  $26.75  (includes  GST)  in  order  to  rewrite 
each  exam. 

Diploma  Examination  Registration  forms  may  be  obtained  from  any 
Alberta  high  school,  from  Regional  Offices  of  Education,  from  the 
Student  Evaluation  Branch,  or  from  the  Transcripts  Unit  of  the 
Educational  Information  Exchange.  Refer  to  Appendix  H for  a sample 
of  the  registration  form. 

At  the  time  of  writing,  candidates  must  present  identification  that 
includes  their  signature  and  photograph.  One  of  the  following 
documents  is  acceptable:  driver’s  licence,  passport,  or  student 
identification. 
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Late  Registrations 


Results 


Registration  for  Writing 
August  Diploma 
Examinations 


Late  registrations  for  November  and  April  diploma  examinations  will 
not  be  accepted.  Late  registrations  for  January  and  June  diploma 
examinations  will  be  accepted  only  at  the  discretion  of  the  principal  of 
the  high  school  in  which  the  student  intends  to  write.  Principals 
should  base  their  approval  on  the  availability  of  extra  examination 
materials,  space,  and  whether  in  their  opinion  the  student  has  a 
satisfactory  reason  for  applying  late.  If  a late  registration  to  write  a 
diploma  examination  is  accepted  by  the  principal,  the  student  must 
complete  a Diploma  Examination  Registration  Form  and  submit  the 
registration  form  with  the  completed  examination.  These  forms 
should  NOT  be  forwarded  to  the  Student  Evaluation  Branch  before  the 
writing  of  the  examination.  If  the  student  is  rewriting  a diploma 
examination,  the  student  must  mail  the  registration  form  plus  the 
rewrite  fee  to  Alberta  Education.  Principals  should  monitor  the 
number  of  late  registrations  accepted  and  if  the  number  exceeds  the 
number  of  exams  that  will  be  shipped  to  the  school,  the  principal 
should  request  (by  fax)  additional  exams  from  the  Student  Evaluation 
Branch.  All  schools  receive  additional  exams  based  on  student 
population. 

Results  for  students  who  have  written  a diploma  examination  at  a 
school  in  which  they  are  not  registered  in  a diploma  examination 
course  do  not  appear  on  the  summary  of  that  school’s  marks.  The 
marks  of  students  with  mature  status  are  confidential  and  are  not 
reported  to  the  school  unless  school  marks  are  submitted  to  the 
Educational  Information  Exchange.  The  marks  of  other  walk-in 
candidates  are  reported  to  the  schools  in  which  the  students  are 
registered. 

Summer  school  teachers  offering  diploma  examination  courses  will 
register  their  students  before  the  administration  date.  Summer  school 
students  intending  to  rewrite  one  or  more  diploma  exams  must  submit 
a Diploma  Examination  Registration  Form  plus  the  $26.75  per  exam 
rewrite  fee  directly  to  Alberta  Education  in  July  to  ensure  release  of 
their  marks  on  time  in  August. 

Other  candidates  writing  diploma  examinations  in  August  must 
register  just  before  the  examination  is  administered  at  one  of  the 
writing  centres  listed  on  page  21.  Students  applying  to  rewrite 
diploma  exams  must  complete  the  Diploma  Examination  Registration 
Form  and  attach  the  $26.75  rewrite  fee  in  the  form  of  cheque,  money 
order,  or  credit  card  number.  Envelopes  will  be  provided.  Cash  will 
not  be  accepted  at  August  writing  centres.  All  students  should  arrive 
at  the  writing  centre  at  least  30  minutes  before  the  established 
examination  start  time  to  complete  registration  forms. 
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Separate  Writings  of 
Parts  A and  B of 
English  30,  English  33, 
and  Fran^ais  30 


Late  Arrivals 


Exchange  Students 


French  Translation  of 
Diploma  Examinations 


To  obtain  credit  for  English  30,  English  33,  or  Fran^ais  30,  students 
must  complete  both  parts  of  the  diploma  examination  within  the  same 
administration  period.  When  serious  illness,  an  accident,  or  a death 
in  the  immediate  family  prevents  a student  from  writing  one  of  the  two 
parts,  two  options  are  available: 

• rewrite  both  Part  A and  Part  B at  the  next  administration.  For  this 
option,  the  student  is  required  to  submit  a Diploma  Examination 
Registration  Form  and  is  not  required  to  pay  the  $26.75  rewrite  fee. 
(See  Appendix  H.) 

• complete  a Student  Application  for  Separate  Writing  form  to  request 
permission  to  write  Part  A or  Part  B at  the  next  administration. 

(See  Appendix  J.)  This  form  must  be  submitted  to  the  Student 
Evaluation  Branch  before  the  next  administration.  Based  on  the 
recommendation  of  the  principal  and  on  the  approval  of  the 
Director,  Student  Evaluation,  the  mark  for  each  part  will  then  be 
combined  to  calculate  a total  examination  mark.  The  student  is  not 
required  to  pay  the  $26.75  rewrite  fee.  The  Student  Application  for 
Separate  Writing  form  will  serve  as  an  application  form  to  write  the 
missed  part  of  the  examination. 

A student  who  rewrites  an  English  30,  an  English  33,  or  a 
Fran^ais  30  Diploma  Examination  must  write  both  parts  at  the  same 
administration . 

Students  who  arrive  more  than  one  hour  after  an  examination  has 
started  will  not  be  allowed  to  write  the  examination.  Students  who 
arrive  late  but  within  the  first  hour  of  an  examination  sitting  may  be 
allowed  to  write  only  at  the  discretion  of  the  principal.  In  this  case,  the 
principal  may  allow  the  student  additional  time — corresponding  to  the 
amount  by  which  the  student  was  late — to  complete  the  examination. 
The  names  of  late  arrivals  must  be  recorded  on  the  PrincipaVs/Chief 
Presiding  Examiner’s  Statement. 

Exchange  students  seeking  Alberta  high  school  credits  for  official 
transcript  purposes  must  write  a diploma  examination  on  the  same 
terms  as  any  Alberta  student  Exchange  students  are  not  permitted  to 
use  translation  dictionaries,  except  in  English  30  Part  A, 

English  33  Part  A,  and  Fran$ais  30  Partie  A. 

French  translations  of  the  Social  Studies  30,  Social  Studies  33, 
Mathematics  30,  Mathematics  33,  Chemistry  30,  Biology  30, 

Physics  30,  and  Science  30  diploma  examinations  are  available  upon 
request.  Students  who  wish  to  write  the  French  translation  of  a 
diploma  examination  must  inform  their  principals  before  the 
deadlines  established  for  each  examination  registration.  (See 
Significant  Dates,  pages  3-8.)  The  principal  must  note  this  request  on 
the  registration  checklist.  Students  with  mature  status  who  are  not 
receiving  instruction  in  the  course  in  a school,  but  who  wish  to  write 
the  French  translation  of  a diploma  examination,  must  indicate  this 
preference  on  their  registration  form. 
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Security 


Violation  of  the 
Examination  Rules 


Students  responding  in  English  to  the  French  translation  of  a diploma 
exam  will  have  their  record  annotated  as  having  completed  the 
diploma  examination  in  English. 

Students  who  choose  to  write  the  French  translation  of  a diploma 
examination  are  not  permitted  additional  writing  time,  the  use  of 
translation  dictionaries,  or  an  English  version  of  the  examination  and 
data  booklet  while  writing.  However,  students  writing  Fran^ais  30 
may  use  a translation  dictionary  (print  or  electronic)  for  Partie  A only. 

Superintendents  and  principals/chief  presiding  examiners  must 
secure  examinations  before  each  administration.  When  a breach  of 
security  occurs  or  is  suspected,  superintendents  or  principals/chief 
presiding  pxaminers  must  immediately  notify  the  Assistant  Director, 
Examination  Administration  and  Support  Services,  or  the 
Co-ordinator,  Examination  Administration,  at  403-427-0010. 

All  the  used  November,  January,  April,  June,  and  August 
examination  booklets  and  used  answer  sheets  are  confidential  and 
must  be  secured  by  principals/chief  presiding  examiners  and 
superintendents  after  each  administration.  These  used  examination 
booklets  and  answer  sheets  must  be  returned  to  the  Student  Evaluation 
Branch  for  marking. 

For  all  exam  administrations,  any  unused  special  format 
examinations  such  as  brailled  and  audiotaped  examinations  must  be 
returned  to  the  Student  Evaluation  Branch. 

Unused  January  and  June  examination  booklets,  used  data  booklets, 
and  unused  answer  sheets  remain  in  the  school.  The  principal  may 
make  these  available  to  teachers  and  students. 

The  Directives  for  Administration,  Diploma  Examinations  Program 
manual  is  distributed  to  superintendents  and  principals  before  each 
administration.  This  manual  contains  specific  directives  about 
maintaining  the  security  of  the  examinations  and  about  ensuring  that 
students  comply  with  the  examination  rules.  Principals  should  read 
this  manual  before  they  receive  the  diploma  examinations. 

The  November,  April,  and  August  examinations  remain  fully  secured 
after  their  administration.  Therefore,  chief  presiding  examiners 
appointed  by  the  Director,  Student  Evaluation,  must  return  all  used 
and  unused  examination  materials  to  the  Student  Evaluation  Branch, 
Alberta  Education.  Copies  of  November,  April,  and  August 
examinations  may  not  be  retained  in  any  form. 

Students  are  expected  to  comply  with  the  Examination  Rules.  (See 
Appendix  B. ) Students  who  interfere  with  the  security  of  the 
examinations,  falsify  the  examination  results,  disrupt  other  students, 
or  commit  any  other  act  that  may  inaccurately  represent  their 
performance 

• may  be  evicted  from  the  examination  room, 

• may  not  have  their  examinations  marked, 

• may  be  prevented  from  writing  any  other  Alberta  Education 
examination  for  a period  of  one  year,  and/or 

• may  have  their  transcripjtg  withheld. 


Appeals 


Calculating  Marks 


Immediately  following  the  administration  of  an  examination,  the 
principal/chief  presiding  examiner  must  report  on  the  Principal/Chief 
Presiding  Examiner's  Statement  any  circumstances  that  may  affect 
the  validity  of  the  results  of  any  student  or  group  of  students. 

If  a student  is  subject  to  disciplinary  action  under  the  Student 
Evaluation  Regulation  40/89 , that  student  or  the  parent  of  that  student 
may  appeal  in  writing  to  the  Assistant  Deputy  Minister,  Student 
Programs  and  Evaluation,  within  30  days  of  being  notified  of  the 
disciplinary  action. 

Any  decision  made  by  the  Assistant  Deputy  Minister  under  the 
Student  Evaluation  Regulation  40/89  may  be  appealed  in  writing  by  a 
student  or  by  the  parent  of  a student  to  the  Minister  of  Education 
within  60  days  of  being  notified  of  the  decision. 

In  any  one  semester,  only  one  school  mark  per  course  will  be  accepted 
and  added  to  a student’s  record.  Students  are  asked  to  withdraw 
duplicate  registrations  (i.e.,  registration  in  the  same  course  in  two 
different  schools  in  the  same  semester)  before  the  end  of  the  term.  For 
a complete  explanation  of  the  policies  governing  how  marks  are 
calculated,  see  Appendix  C. 
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Special  Provisions 


Students  with  a 
Learning  and/or 
Physical  Disability 


Because  of  our  commitment  to  providing  all  students  with  equitable 
access  to  educational  opportunities,  Alberta  Education  wishes  to 
ensure  that  every  reasonable  effort  is  made  to  meet  the  needs  of  all 
Alberta  students.  Therefore,  students  who  have  a physical  and/or 
learning  disability  must  be  given  a reasonable  opportunity  to 
demonstrate  their  competencies  in  diploma  examination  subjects.  To 
that  end,  Alberta  Education  has  developed  the  Special  Examination 
Provisions  for  Students  with  a Learning  Disability  policy  and  the 
Special  Examination  Provisions  for  Students  with  a Physical  Disability 
policy,  which  acknowledge  the  special  needs  of  students  with  such 
disabilities  who  wish  to  write  diploma  examinations. 

Students  who  have  physical  disabilities  and/or  have  been  assessed  as 
having  specific  learning  disabilities  may  be  granted  one  or  more 
special  provisions  for  writing  the  diploma  examinations.  These 
special  provisions  include 

a.  tape-recorded  versions  of  examinations  to  accompany  printed 
versions  (therefore,  a reader  is  not  necessary) 

b.  use  of  a word  processor,  typewriter,  or  versabrailler 

c.  use  of  a tape  recorder  or  dictaphone  (the  use  of  a scribe  may  be 
approved  in  certain  specific  circumstances  based  on  the 
recommendation  of  school  personnel,  psychological  evidence,  and 
the  provisions  the  school  usually  makes  available  for  the  student 
during  regular  classroom  activities.  A taped  response  is  preferred 
as  the  most  appropriate  alternative  to  a scribe  in  most  cases.) 

d.  services  of  a person  skilled  in  using  sign  language  to  sign 
examination  questions  only 

e.  specially  printed  examinations  (e.g.,  large  print,  braille) 

f.  additional  writing  time 

g.  exemption  from  writing 

h.  other  adjustments  as  approved  by  the  Special  Cases  Committee  on 
request 

The  principal  must  submit  the  Application  for  Special  Provisions 
Form,  (Appendix  F)  to  the  Executive  Secretary,  Special  Cases 
Committee  of  Alberta  Education,  for  special  provisions.  Refer  to 
Appendix  D and  Appendix  E for  the  policy  statements  about  special 
examination  provisions.  Each  application  form  must  be  accompanied 
by  copies  of  the  student’s  records,  medical  certificates,  and  formal 
assessments  by  qualified  professionals.  The  completed  application 
form  and  supporting  documentation  must  be  submitted  as  soon  as 
possible,  a minimum  of  30  days  before  the  writing  date.  Requests  for 
examinations  in  large  print,  braille,  or  audiocassette  must  be  received 
in  the  Student  Evaluation  Branch  for  the  November,  January,  April, 
June,  and  August  administrations  no  later  than  September  30, 

October  31,  February  28,  March  27,  and  May  15,  respectively.  Requests 
for  special  provisions  received  after  these  dates  may  be  denied. 
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Certificate  of  Illness  The  Certificate  of  Illness  is  provided  for  principals  to  use  when 

students  are  unable  to  write  one  or  more  of  the  diploma  examinations 
for  valid  medical  reasons.  The  certificate  was  developed  in 
consultation  with  the  Alberta  College  of  Physicians  and  Surgeons  and 
asks  only  for  information  that  is  required  by  the  Special  Cases 
Committee.  Refer  to  Appendix  K for  a sample  of  the  Certificate  of 
Illness. 

Principals  are  asked  to  provide  copies  of  the  Certificate  of  Illness  to 
students  as  the  need  arises.  Students  present  the  certificate  to  their 
doctor  who  completes  the  first  section;  they  then  return  the  form  to  the 
principal.  Principals  complete  the  second  section  and  forward  the 
certificate  to  the  Executive  Secretary  of  the  Special  Cases  Committee. 

The  Special  Cases  Committee  accepts  other  personalized  medical 
certificates  provided  that,  in  the  judgement  of  the  principal,  the 
certificate  explicitly  states  that  the  student  was  unable  to  write  the 
diploma  examination(s)  for  valid  medical  reasons. 

When  a death  in  the  immediate  family  prevents  students  from  writing 
an  examination  for  which  they  are  registered,  the  students  may  apply 
through  the  principal  for  special  consideration  by  the  Special  Cases 
Committee. 

If  a student  chooses  to  write  an  examination  despite  serious  illness,  an 
accident,  or  bereavement,  the  principal  must  notify  Alberta  Education 
on  the  Principal’s/Chief  Presiding  Examiner’s  Statement. 

In  each  of  the  above  cases,  the  formal  request  for  consideration  should 
be  forwarded  to  the  Executive  Secretary  of  the  Special  Cases  Committee 
within  30  days  of  the  incident. 

Special  Writing  Centres  Students  who  are  outside  the  province  of  Alberta  during  the  January 

and  June  diploma  examination  administrations  may  be  permitted  to 
write  at  a Special  Writing  Centre  if 

• they  are  participating  in  a significant  educational  or  cultural 
activity,  such  as  a national  or  international  competition  in  athletics 
or  music;  or 

• they  live  outside  the  province  and  are  taking  courses  through  the 
Alberta  Distance  Learning  Centre;  or 

• after  taking  instruction  at  an  accredited  high  school  in  Alberta,  they 
have  permanently  or  temporarily  moved  outside  the  province  and 
are  unable  to  write  the  examination  in  Alberta; 

and  also  if 

• a presiding  examiner  acceptable  to  the  Director  of  the  Student 
Evaluation  Branch  is  available  to  administer  the  examination.  The 
presiding  examiner  could  be,  for  example,  a school  principal, 
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a teacher,  a member  of  the  clergy,  a police  officer,  or  a military 
officer.  The  presiding  examiner  must  not  be  a relative  of  or  a 
past  or  present  teacher  of  the  student. 

Arrangements  for  special  writing  centres  outside  the  province 
cannot  be  made  for  the  November,  April,  and  August  examinations. 

Students  who  are  on  vacation  or  on  an  organized  tour  are  not 
eligible  to  write  a diploma  examination  outside  Alberta. 

Students  may  apply  to  write  at  a Special  Writing  Centre  by 
completing  the  Application  to  Establish  a Special  Writing  Centre 
form  or  by  sending  a letter  of  application  to  the  Executive  Secretary 
of  the  Special  Cases  Committee  for  the  January  and  June 
administrations  no  later  than  November  15  and  April  30, 
respectively. 

Refer  to  Appendix  L for  a sample  of  the  Application  to  Establish  a 
Special  Writing  Centre  form.  Forms  are  available  upon  request 
from  the  Student  Evaluation  Branch.  Requests  by  letter  must 
include  the  information  requested  on  the  registration  form. 

Students  who  intend  to  rewrite  a diploma  exam  at  a Special  Writing 
Centre  must  also  submit  a completed  registration  form  for 
rewriting  diploma  exams  plus  a $26.75  rewrite  fee  per  exam. 

Students  are  responsible  for  costs  incurred  in  establishing  and 
administering  an  examination  at  a Special  Writing  Centre. 
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Administering  Diploma  Examinations 


November  1996  and 
April  1997  Writing 
Centres 


January  and  June  1997 
Writing  Centres 


August  1997  Writing 
Centres 


In  November  1996  and  April  1997,  the  diploma  examinations  will  be 
administered  in  designated  writing  centres.  A list  of  the  centres  to  be 
used  for  November  and  April  examinations  will  be  published  in  the 
November  1996  and  April  1997  Directives  for  Administration. 

In  January  and  June,  the  diploma  examinations  are  administered  in 
all  accredited  high  schools  that  offer  Grade  12  diploma  examination 
courses. 

In  August,  the  diploma  examinations  are  administered  in  the  writing 
centres  listed  below.  Summer  school  students  write  their  examinations 
at  their  summer  schools. 


CODE  AUGUST  WRITING  CENTRES 

2601  Athabasca  (Edwin  Parr  Composite  Community  School) 

2301  Barrhead  (Lome  Jenken  High  School) 

2950  Bonnyville  (Bonnyville  Centralized  High  School) 

6740  Brooks  (Brooks  Composite  High  School) 

9996*  Calgary  (SAIT  Senator  Burns  Building  N105) 

4822  Castor  (Gus  Wetter  School) 

5725  Drumheller  (Drumheller  Composite  High  School) 

7996*  Edmonton  (NAIT  Business  Centre,  T-705) 

2002  Edson  (Parkland  Composite  High  School) 

2008  Evansburg  (Grand  Trunk  High  School) 

1845  Fort  McMurray  (Fort  McMurray  Composite  High  School) 

1141  Grande  Prairie  (Grande  Prairie  Composite  High  School) 

1703  High  Level  (High  Level  Public  School) 

1901  High  Prairie  (AVC  Lesser  Slave) 

2011  Hinton  (Harry  Collinge  High  School) 

6466  Lethbridge  (Winston  Churchill  High  School) 

6850  Medicine  Hat  (Medicine  Hat  High  School) 

1511  Peace  River  (Peace  River  High  School) 

6122  Pincher  Creek  (Matthew  Halton  Community  School) 

4444  Red  Deer  (Lindsay  Thurber  Comprehensive  High  School) 

2722  Smoky  Lake  (H.A.  Kostash  High  School) 

3610  Vegreville  (Vegreville  Composite  High  School) 

5410  Vulcan  (County  Central  High  School) 

1155  Wainwright  (Wainwright  High  School) 

2411  Westlock  (Richard  F.  Staples  Secondary  School) 

3144  Wetaskiwin  (Wetaskiwin  Composite  High  School) 

NORTHWEST  TERRITORIES — Writing  centres  in  the  Northwest  Territories 
will  be  designated  as  needed.  Please  contact  Northwest  Territories  Education  at 
403-920-6235. 

*Students  should  contact  the  Student  Evaluation  Branch  if  information  is 
required  about  these  writing  centres. 
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Writing  Time 


Two  and  one-half  hours  is  scheduled  for  each  diploma  examination, 
except  for  English  30  Part  B,  English  33  Part  B,  and  Fran^ais  30  Partie 
B,  which  are  each  two  hours.  However,  an  additional  half-hour  is 
available  for  those  students  writing  who  need  it . There  are  no  changes 
to  the  examination  requirements  or  blueprints.  Additional  writing 
time  as  a Special  Provision  will  apply  only  if  a student  requires  more 
than  the  one-half  hour  additional  time. 

Refer  to  pages  1 to  4 for  the  1996-97  diploma  examinations  schedule. 
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Procedures  for  Administration  and  Marking 


Distribution, 
Administration,  and 
Collection  of  January 
and  June  Examinations 


Distribution, 
Administration,  and 
Collection  of  November 
and  April 
Examinations 


For  the  January  and  June  administrations,  the  superintendent  is 
responsible  for  the  secure  distribution,  administration,  and  collection 
of  the  diploma  examinations  within  his  or  her  jurisdiction. 

The  principal  is  responsible  for  administering  diploma  examinations 
within  the  school.  The  principal  must  keep  all  examination  materials 
secure  and  is  responsible  for  the  security,  supervision,  and  transport 

of  all  the  examinations.  Further  details  about  administering  diploma 
examinations  are  found  in  the  manual  Directives  for  Administration, 
Diploma  Examinations  Program,  which  is  distributed  before  each 
administration. 

Teachers  must  not  supervise  an  examination  of  any  course  that  they 
are  teaching.  To  depart  from  this  rule,  a principal  must  obtain 
approval  from  the  Director  of  the  Student  Evaluation  Branch.  Staff 
members  assigned  the  task  of  checking  calculators  may  enter  the 
examination  room  to  monitor  student  calculators. 

Refer  to  Appendix  G for  the  policy  regarding  the  use  of  calculators 
during  tests  and  examinations. 

Once  the  scheduled  examinations  have  been  administered,  the 
superintendent  is  responsible  for  collecting  all  examination  materials 
and  for  forwarding  them  to  the  Student  Evaluation  Branch.  Further 
details  about  the  administration  and  shipping  procedures  of  diploma 
examinations  are  in  the  manual  Directives  for  Administration, 
Diploma  Examinations  Program. 

For  the  November  and  April  administrations,  the  Chief  Presiding 
Examiner  is  responsible  for  the  secure  distribution,  administration, 
and  collection  of  the  diploma  examinations  within  his  or  her  writing 
centre. 

The  Chief  Presiding  Examiner  is  responsible  for  administering 
diploma  examinations  within  the  writing  centre.  The  Chief  Presiding 
Examiner  must  keep  all  examination  materials  secure  and  is 
responsible  for  the  security,  supervision,  and  transport  of  all  the 
examinations.  Further  details  about  administering  diploma 
examinations  are  found  in  the  manual  Directives  for  Administration, 
Diploma  Examinations  Program,  which  is  distributed  before  each 
administration. 

Teachers  must  not  supervise  an  examination  administered  in 
November,  April,  and  August.  Alberta  Education  will  designate  the 
supervising  examiners  for  these  administrations. 

Refer  to  Appendix  G for  the  policy  regarding  the  use  of  calculators 
during  tests  and  examinations. 
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Submitting  School- 
Awarded  Marks 


Marking  Examinations 


Once  the  scheduled  examinations  have  been  administered,  the  Chief 
Presiding  Examiner  is  responsible  for  collecting  all  examination 
materials  and  for  forwarding  them  to  the  Student  Evaluation  Branch. 

Further  details  about  the  administration  and  shipping  procedures  of 
diploma  examinations  are  in  the  manual  Directives  for 
Administration,  Diploma  Examinations  Program. 

School-awarded  marks  for  January  and  June  must  be  delivered  to  the 
Educational  Information  Exchange  by  the  dates  specified  by  the 
Educational  Information  Exchange.  If  mailed,  these  marks  must  be 
postmarked  no  later  than  these  dates. 

Hard  copies  of  school-awarded  marks  for  November  and  April  must  be 
sent  directly  to  the  Student  Evaluation  Branch  by  November  6 and 
April  16,  respectively. 

Principals  must  inform  all  students  about  their  school-awarded 
marks  prior  to  the  writing  of  the  diploma  examinations.  School- 
awarded  marks  are  expressed  in  percentage  points  and  are  rounded  to 
the  nearest  whole  number. 

Further  directives  about  reporting  student  achievement  in  high  school 
courses  are  published  in  the  Guide  to  Education,  Senior  High  School 
Handbook,  Section  Cl. 

The  examinations  are  marked  following  each  administration. 
Qualified  teachers  are  assigned  to  mark  the  written-response  sections 
of  the  examinations.  To  be  eligible  to  mark,  a teacher  must  have 
taught  the  course  for  two  or  more  years,  must  be  teaching  the  course 
in  the  current  school  year,  must  have  a valid  Alberta  Permanent 
Professional  Certificate,  and  must  be  employed  by  a school  board.  To 
be  selected  as  markers  by  the  Student  Evaluation  Branch,  teachers 
must  be  recommended  by  their  superintendents.  Teachers  interested 
in  being  recommended  as  markers  should  indicate  their  interest  to 
their  superintendents  as  early  as  possible  in  September.  The  Student 
Evaluation  Branch  examination  managers  select  markers  from  the 
lists  of  recommended  markers  submitted  by  superintendents. 

Superintendents  are  requested  to  provide  the  Student  Evaluation 
Branch  with  their  recommendations  of  eligible  markers  by  September 
30  for  the  January  marking  session  and  by  March  31  for  the  July  and 
August  marking  sessions.  Teachers  selected  as  markers  for  the 
January,  July,  and  August  marking  sessions  will  be  notified  in  early 
December  and  May,  respectively.  We  expect  superintendents  to 
recommend  a minimum  of  one  teacher  for  every  40  students  registered 
to  write  English  30,  English  33,  Fran£ais  30,  Social  Studies  30,  and 
Social  Studies  33.  In  each  of  the  other  diploma  subjects,  we  expect  a 
minimum  of  one  teacher  to  be  recommended  for  every  75  students 
registered  to  write  the  examinations. 

The  Student  Evaluation  Branch  will  select  a small  number  of  teachers 
to  mark  the  November  and  April  administrations. 
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Diploma  Examination  Results 


Reporting  the  Results 

Reporting  to  Students 


Students  who  write  Grade  12  diploma  examinations  receive  their 
results  from  the  Student  Evaluation  Branch  in  the  form  of  a results 
statement  approximately  three  and  one-half  weeks  after  writing.  (See 
Significant  Dates,  pages  3-8). 

The  Results  Statement  for  the  November  administration  will  only 
report  the  diploma  exam  marks.  The  November  and  April  exam 
results  (and  school  marks  where  applicable)  will  not  appear  on 
student’s  transcripts  or  Statements  of  Courses  and  Marks  until  the 
following  exam  administration  results  are  completed  and  reported  on 
transcripts  and  Statements  of  Courses  and  Marks  (i.e.,  February  and 
July,  respectively). 

Students  who  require  transcripts  before  February  or  July  for  post- 
secondary  entrance  or  employment  should  contact  the  Director, 
Student  Evaluation  Branch,  to  request  an  official  letter  confirming 
their  results  be  sent  to  the  appropriate  post-secondary  institution  or 
employer. 

The  Results  Statement  is  not  an  official  transcript  of  marks.  The 
Results  Statement  reports  the  most  recent  diploma  examination  mark 
and  the  most  recent  school  mark.  As  well,  it  gives  the  hand-scored 
written-response  raw  score  and  the  machine-scored  raw  score.  The 
official  Transcript  of  Academic  Achievement  reports  only  the  highest 
school  mark,  the  highest  diploma  examination  mark,  and  the  highest 
final  mark  achieved  within  the  current  school  year  or  the  two  previous 
school  years.  Therefore,  the  marks  shown  on  the  Results  Statement 
may  differ  from  those  shown  on  the  official  transcript.  Students  must 
submit  a written  request  together  with  $10.00  to  obtain  an  official 
transcript  or  to  have  a transcript  forwarded  to  a post-secondary 
institution  or  a prospective  employer.  Transcript  Request  forms  are 
available  from  any  high  school,  post-secondary  institution,  or  office  of 
Alberta  Education.  Students  may  obtain  a Statement  of  Courses  and 
Marks  from  the  Educational  Information  Exchange  at  no  charge.  The 
Statement  of  Courses  and  Marks  reports  all  occurrences  of  courses 
and  marks  through  grades  10  to  12. 

The  results  statements  and  official  transcripts  are  annotated  with 
respect  to  any  exemptions  from  writing  and  to  the  use  of  any  special 
provisions  made  for  students  with  learning  and/or  physical 
disabilities.  To  facilitate  the  correct  annotation,  principals/chief 
presiding  examiners  must  complete  the  appropriate  section  of  the 
Principal’s  /Chief  Presiding  Examiner’s  Statement. 
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Mathematics  33, 
Science  30,  and 
Social  Studies  33 


Reporting  to  Schools 


Reporting  Results  by 
Instructional  Group 


Reporting  to  School 
Jurisdictions 


Reporting  to  the  Public 


Mathematics  33,  Science  30,  and  Social  Studies  33  marks  for  results 
statements  and  transcripts  will  be  processed  in  the  same  manner  as 
the  other  diploma  examination  courses.  That  is,  the  results 
statements  will  report  the  most  recent  diploma  examination  mark  and 
school  mark,  whereas  the  transcript  reports  the  highest  school  mark, 
the  highest  diploma  examination  mark,  and  the  highest  final  mark. 

This  wall  also  apply  to  school  marks  awarded  before  1996-97.  That  is,  if 
a student  repeats  the  course  or  writes  the  diploma  examination  in 
Mathematics  33,  Science  30,  or  Social  Studies  33,  the  transcript  will 
report  the  highest  marks  including  marks  awarded  within  the 
current  school  year  or  the  two  previous  school  years. 

At  the  same  time  that  results  statements  are  released  to  students,  the 
Student  Evaluation  Branch  mails  a list  of  student  marks  to  each  school. 

In  addition,  statistical  reports  on  student  achievement  in  each  diploma 
examination  course  are  released  to  principals  for  their  schools  as  soon  as 
possible  after  each  administration.  School  reports  will  not  be  prepared  for 
the  November  and  April  sittings.  Results  from  the  November  and  April 
administrations  will  be  included  in  the  Annual  Provincial  Results  and 
the  Five-Year  Results  Report.  August  examination  results  are  reported 
only  to  accredited  summer  schools  that  offer  diploma  examination 
courses.  Principals  who  wish  to  be  informed  about  changes  to  marks  for 
students  who  write  August  examinations  should  ask  these  students  to 
have  their  Statement  of  Courses  and  Marks  forwarded  to  the  school 
following  the  August  administration. 

School  jurisdictions  have  the  option  of  having  diploma  examination 
results  reported  by  instructional  group;  i.e.,  at  the  class  level.  This 
service  is  available  to  all  superintendents  for  their  schools  for  the  January 
and  June  administrations  only;  those  wishing  to  use  it  should  send  a 
written  request  to  the  Student  Evaluation  Branch. 

When  results  statements  are  released  to  students,  each  jurisdiction 
receives  a list  of  marks  for  its  students.  Statistical  reports  for 
jurisdictions  are  released  as  soon  as  possible  after  the  January  and  June 
administrations. 

Jurisdiction  reports  will  not  be  prepared  for  the  November  and  April 
sittings.  Results  from  the  November  and  April  administrations  will  be 
included  in  the  Annual  Provincial  Results  and  the  Five-Year  Results 
Report. 

An  Examiners'  Report  for  each  diploma  examination  subject  is  released 
in  the  latter  part  of  March  and  September  for  the  January  and  June 
administrations,  respectively.  Both  sets  of  reports  include  provincial 
results  and  anecdotal  comments  about  the  student  population  who  wrote. 
An  annual  report  containing  combined  provincial  results  for  all  five 
administrations  will  be  released  in  the  late  fall. 

A list  of  diploma  examination  reports  is  provided  on  the  following  page. 
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DIPLOMA  EXAMINATION  REPORTS 
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Appeal  Provisions 


Students  who  are  dissatisfied  with  their  school-awarded  mark  may 


Repeating  a Course 


Rescoring  an 
Examination 


• appeal  to  their  principal  under  the  appeal  policy  set  by  the  local 
school  board,  or 

• repeat  the  course 

Changes  to  school-awarded  marks  with  respect  to  diploma 
examination  courses  must  be  reported  to  the  Educational  Information 
Exchange,  Alberta  Education,  before  the  official  release  date  of  the 
results  statements.  (See  Significant  Dates,  pages  3-8.) 

Students  who  are  dissatisfied  with  a Grade  12  diploma  examination 
mark  may 

• forward  to  the  Director  of  the  Student  Evaluation  Branch  a 
completed  Diploma  Examination  Rescore  Application  Form 
(Appendix  I),  or 

• rewrite  the  examination  at  a later  administration  date 

Students  may  repeat  a course  to  obtain  a new  school-awarded  mark. 
Students  are  not  required  to  rewrite  the  diploma  examination.  In 
such  cases,  the  most  recent  examination  mark  will  be  reported  with 
the  new  school-awarded  mark  on  a new  results  statement.  The  official 
transcript  reports  only  the'  highest  school  mark,  the  highest  diploma 
examination  mark,  and  the  highest  final  mark  achieved  within  the 
current  school  year  or  in  the  previous  two  school  years.  Therefore,  the 
marks  shown  on  the  results  statement  may  differ  from  those  shown  on 
the  official  transcript. 

Students  who  decide  to  have  an  examination  rescored  must  ensure 
that  their  application  is  received  before  the  deadline  specified  on  the 
results  statement.  The  fee  for  rescoring  each  examination  is  $26.75, 
which  includes  GST.  If  a diploma  examination  mark  is  increased  by 
5%  or  more  as  a result  of  rescoring,  the  fee  is  refunded.  The  Student 
Evaluation  Branch  must  receive  rescoring  requests  no  later  than  the 
deadline  dates  specified  on  the  results  statement  for  the  November, 
January,  April,  June,  and  August  administrations  respectively.  (See 
Significant  Dates,  pages  3-8.) 

The  rescored  mark  is  considered  the  final  mark  for  that  particular 
examination  whether  the  mark  is  lowered  or  raised. 

The  most  recent  school  mark  achieved  in  the  current  school  year  or  in 
the  previous  two  school  years  is  reported  with  the  rescored 
examination  mark  on  a new  results  statement.  (See  Appendix  C.) 
School  officials  are  sent  a copy  of  the  results  statements  that  show 
their  students’  rescore  marks. 
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Rewriting  an 
Examination 

Students  may  rewrite  a diploma  examination  whether  or  not  they  are 
retaking  a course  by  submitting  a Diploma  Examination  Registration 
Form  plus  $26.75  (includes  GST)  for  each  exam  to  be  rewritten  at  any 
regularly  scheduled  administration. 

A rewrite  fee  is  charged  when  a student  has  previously  written  an 
exam  within  the  current  school  year  or  the  two  previous  school  years. 

At  the  time  of  registration  for  the  January  and  June  administrations, 
students  must  make  arrangements  with  the  principal  of  the  high 
school  in  which  they  intend  to  rewrite,  to  ensure  that  space  and  an 
examination  will  be  provided. 

Students  wishing  to  rewrite  a diploma  examination  in  the  November 
or  April  administrations  must  submit  a Diploma  Examination 
Registration  Form  to  Alberta  Education  by  October  11  or  March  27, 
respectively. 

Students  at  a designated  writing  centre  wishing  to  rewrite  an 
examination  in  August  register  on  the  day  that  each  diploma 
examination  is  administered.  Students  at  summer  school  should 
submit  a registration  fornyjo  rewrite  diploma  examinations  in  July. 

Special  Cases 
Committee 

• 

The  Special  Cases  Committee  of  Alberta  Education  deals  with  all 
matters  that  require  interpreting  and  applying  policy  relative  to  an 
individual  student’s  program.  The  committee  consists  of  Alberta 
Education  directors  and  is  the  final  procedural  level  in  the  appeal 
process,  outside  the  Minister  of  Education.  Students  must  have 
explored  all  other  avenues  of  appeal  at  the  local  school  authority  level 
before  appealing  to  this  provincial  body.  Further  information  about  the 
operations  of  the  Special  Cases  Committee  is  in  the  Guide  to 
Education,  Senior  High  School  Handbook,  page  C8-5. 

Transcripts  and 
Diplomas 

Students  must  submit  a written  request  plus  $10.00  per  transcript  to 
the  Educational  Information  Exchange  to  obtain  a high  school 
transcript  or  to  have  a transcript  forwarded  to  a post-secondary 
institution  or  a prospective  employer. 

Transcript  Request  forms  are  available  from  any  high  school  or  post- 
secondary institution,  or  from  the  Educational  Information  Exchange. 
(See  Appendix  N.) 

Once  students  have  completed  the  prescribed  courses  and  have 
accumulated  the  required  minimum  of  100  credits,  Alberta  Education 
issues  the  appropriate  high  school  diploma. 

Please  ensure  that  the  student  address  data  are  complete  and 
accurate. 
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Appendix  A 


September  1996 

Interim  Policy:  Diploma  Examinations  Written 
with  Word  Processors 

applies  to  all  Diploma  Examination  Administrations  in  the  1996-97  school  year 

BACKGROUND 

Writing  with  computers  is  increasingly  common  in  contemporary  working  and  learning  environments. 
In  keeping  with  what  is  becoming  the  norm,  Alberta  Education  has  developed  the  following  interim 
policy  that  allows  students  to  compose  the  extended  writing  assignments  on  their  English,  Frangais, 
and/or  Social  Studies  diploma  examinations  with  the  school’s  word  processors. 

Students  who  have  been  taught  to  compose  on  a word  processor,  and  who  normally  produce 
extended  written  work  in  this  way,  would  be  disadvantaged  if  they  were  compelled  to  write  their 
extended  writing  assignments  by  hand.  This  policy  is  intended  to  address  the  examination  writing 
needs  of  such  students. 

This  policy  should  be  implemented  by  those  schools  whose  students’  primary  method  of  producing 
extended  pieces  of  writing  is  with  word  processors. 

Schools  that  participate  in  the  1996-97  provincial  pilot  of  this  policy  must  be  able  to  ensure  security, 
fairness,  and  equity  in  diploma  examination  writing  and  administration  for  all  students. 

Marking  procedures,  evaluation  criteria,  and  scoring  standards  shall  be  the  same  for  all  students, 
regardless  of  writing  method. 


INTERIM  POLICY 

A school  may  allow  students  who  normally  produce  extended  written  work  on  computer,  and  who 
are  familiar  and  proficient  with  the  school’s  computers  and  word-processing  software,  to  compose 
their  written-response  assignments  for  the  English  30,  English  33,  Frangais  30,  Social  Studies  30, 
and/or  Social  Studies  33  diploma  examinations  using  the  school’s  word-processing  hardware  and 
software. 

A school  shall  allow  for  this  examination-writing  provision  only  if  the  school  principal  can  ensure  that 
the  school  can  and  will  comply  with  the  physical,  technical,  and  service  support  procedures  of  the 
policy,  and  can  ensure  security  and  fairness  in  examination  writing  and  administration. 
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PROCEDURES 
A.  Decision  Making 

School  Principal 

1.  The  school  principal,  who  is  responsible  for  ensuring  that  diploma  examination 
administration  and  writing  meet  all  examination  rules  and  regulations,  shall  decide 
whether  or  not  to  provide  the  opportunity  for  students  to  write  diploma 
examinations  using  school-owned  word-processing  hardware  and  software.  This 
decision  shall  be  based  on  the  feasibility  of  the  school’s  compliance  with  the 
procedures  that  follow,  and  by  taking  into  account  fairness  to  students  and 
students’  needs. 

Principals  should  consider  this  alternative  only  if 

• word-processing  is  the  usual  mode  that  a student  uses  when  producing 
extended  pieces  of  writing  in  class  or  for  required  assignments 

• each  participating  student  knows  how  to  use  the  school’s  computer  hardware  and 
word-processing  software 

• technical  expertise  will  be  available  before  and  during  the  course  of  examination 
writing 

• all  examination  regulations  regarding  security,  confidentiality,  and  fairness  can 
be  met 

2.  The  principal  shall  communicate  to  students  and  teachers  the  existence  of  and 
information  in  this  policy. 

3.  The  principal  shall  ensure  that  the  relevant  subject  teachers  have  knowledge  of  a 
student’s  decision  to  write  a diploma  examination  using  the  school’s  word- 
processing technology. 

4.  The  principal  shall  provide  the  Student  Evaluation  Branch  (FAX  403-422-4889  or 
403-422-4200)  with  a preliminary  list  of  participating  students,  their  student 
identification  numbers,  and  the  subjects  each  intends  to  write  using  a word 
processor.  (See  form  on  page  36.)  This  list  is  due  at  Alberta  Education  by 
September  30  for  students  writing  in  November;  by  November  30  for  students 
writing  in  January;  by  March  27  for  students  writing  in  April;  by  April  15  for 
students  writing  in  June;  and  by  July  30  for  students  writing  in  August. 

The  principal  shall  attach  a final  list  with  the  Principal's/Chief  Presiding  Examiner’s 
Statement  when  completed  examinations  are  returned  to  Alberta  Education  for 
marking. 

Note:  This  procedure  is  required  because  participating  students’  transcripts  will  be 
annotated. 

Students 

5.  Once  the  principal  has  decided  that  the  school  will  provide  the  option  for  some 
students  to  write  diploma  examinations  using  the  school’s  computing  hardware  and 
word-processing  software,  the  decision  to  participate  shall  be  the  individual 
student’s. 

6.  Those  students  who  choose  to  write  a diploma  examination  using  the  school’s 
word-processing  technology  shall  possess  well-developed  word-processing  skills, 
be  familiar  with  the  school’s  computing  hardware  and  word-processing  software, 
and  use  word-processing  technology  as  their  normal  means  of  writing. 
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B.  Advance  Preparation 
School  Principal 

7.  The  principal  shall  ensure  that  only  the  school-owned  word-processing  software 
and  computer  hardware  are  used  for  examination  writing. 

8.  The  principal  shall  ensure  that  the  computers  and  printers  are  set  up  in  a manner 
that  will  be  conducive  to  examination  writing. 

9.  The  principal  shall  ensure  that  students  who  choose  to  write  diploma  examinations 
on  computer  are  provided  with  a practice  run  that  will  familiarize  them  with  the 
examination-writing  conditions.  This  practice  shall  be  conducted  well  in  advance  of 
examination  writing. 

10.  The  principal  shall  assign  a person  who  is  technically  qualified  to  configure  the 
school’s  computers  according  to  procedures  outlined  below. 

1 1 . The  principal  shall  ensure  that  once  facilities  are  set  up  for  exams,  the  facilities  and 
all  equipment  are  secured  and  remain  secured  until  after  exam  writing  and  follow-up 
are  complete. 

Technical  Personnel 

12.  Technical  and  supervising  personnel  shall  conduct  a practice  run  to  ensure  that  all 
equipment  is  functioning  properly,  and  that  all  physical  and  technical  arrangements 
will  result  in  secure  and  fair  examination  administration. 

13.  Technical  personnel  shall  configure  all  computers  to  be  used  for  examination  writing 
ensuring  that 

• students  do  not  have  access  to  any  database  references,  or  software  other  than 
the  school-owned  word-processing  software 

• CD-ROM  references  are  not  available 

• frequent  and  quiet  printing,  and  distribution  of  hard  copies,  are  possible 

• if  possible,  each  computer  is  formatted  to  include  automatic  footnoting  of  each 
page  of  the  student’s  work  with  the  student’s  index  number 

• if  possible,  each  computer  has  an  automatic  “save”  function 

• if  possible,  each  computer’s  word-processing  program  is  opened  and  formatted  in 
advance 

14.  Technical  personnel  shall  ensure  that  the  facility  and  the  computers  are  secured 
until  the  time  the  exam  is  written,  and  following  the  exam  writing,  until  all  printed 
work  is  correctly  stapled  in  the  examination  booklets,  and  computers  are  cleared  of 
all  student  work. 

15.  Technical  personnel  shall  have  contingency  plans  in  case  of  unexpected 
breakdown  of  equipment. 
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C.  During  the  Examination  Writing 

Supervisors 

16.  References:  Supervisors  shall  ensure  that 

• all  students,  regardless  of  subject,  have  access  to  normal  word-processing  tools 
such  as  spell  check 

• students  writing  English  30,  English  33,  and/or  Frangais  30  have  the  “book” 
references  specified  in  the  examination;  i.e.  “book”  and/or  electronic  dictionaries 
(including  translation  dictionaries)  and  writers’  handbooks 

17.  Supervisors  shall  provide  sufficient  time  for  all  students  to  log  on  to  the  computer 
system  in  advance  of  the  time  scheduled  to  begin  the  examination.  (Ten  minutes  in 
advance  is  recommended.) 

18.  Supervisors  shall  allow  students  the  option  of  reverting  to  writing  with  pen  or  pencil 
at  any  time  during  the  examination  administration.  (This  could  mean  that  some  parts 
of  a student’s  examination  are  completed  on  computer  and  other  parts  are 
completed  with  pen  or  pencil.) 

1 9.  Supervisors  shall  ensure  that 

• students  are  allowed  to  do  rough  work  or  planning  either  in  the  examination 
booklet  or  on  the  screen  (i.e.,  in  whatever  manner  the  student  chooses) 

• students  are  able  to  have  interim  hard  copy  of  their  written  work  at  any  time 
during  the  exam  administration 

• students  are  given  the  opportunity  to  make  handwritten  edits  on  their  final  copy 
within  the  administration  time.  It  is  strongly  recommended  that  students  make 
handwritten  edits  on  their  final  work.  All  editing  must  be  done  within  the  three- 
houradministrationtime 

• students  are  allowed  to  enter  work  until  the  end  of  the  officially  scheduled  three- 
hour  administration  time  (i.e.,  final  printing  is  allowed  to  follow  the  officially 
scheduled  three  hours  for  examination  writing) 

• students  see  the  final  printed  hard  copy  of  their  completed  writing  and  verify  that 
their  work  is  accurately  and  completely  printed,  and  verify  that  their  work  and  no 
one  else’s  is  the  work  stapled  into  the  examination  booklet.  This  step  may  occur 
after  the  officially  scheduled  time  limit;  however,  this  verification  step  does  not 
allow  any  revision  to  finished  work 

• the  student’s  index  number  appears  on  every  page  of  the  finished  written  work 
that  is  stapled  into  the  examination  booklet 

• each  page  of  the  finished  work  is  clearly  labelled  according  to  assignment  title  and 
is  stapled  into  the  appropriate  place  in  the  examination  booklet 

• students  are  not  allowed  to  make  a personal  copy  (disk  or  hard  copy)  of  their 
completed  writing  and  remove  such  work  from  the  examination  area 

20.  In  the  event  of  an  emergency  or  disruption,  supervisors  or  the  Chief  Presiding 
Examiner  shall  contact  the  Student  Evaluation  Branch  Exam  Administration  Unit 
immediately.  Phone  403-427-0010;  Fax  403-422-4889  or  403-422-4200. 


34 


Technical  Personnel 

21.  Technical  personnel  shall  assist  examination  supervisors  in  dealing  with  all 
technical  matters. 

D.  Following  Exam  Writing 

Supervisors 

22.  Supervisors  shall  ensure  that  all  computer-generated  rough  work  or  early  drafts  are 
labelled  “Rough  Work”  and  stapled  into  the  examination  booklets  on  pages 
designated  “Planning  and  Drafting.”  All  handwritten  rough  work  must  be  written  in 
the  examination  booklet  on  the  “Planning  and  Drafting”  pages. 

23.  Supervisors  shall  ensure  that  the  final  hard  copies  of  the  written  work  have  the 
student’s  index  number  on  each  page  and  are  stapled  into  the  pages  designated 
for  “Revised  Work”  in  the  appropriate  sections  of  the  examination  booklets,  (e.g., 
in  English  33,  the  final  hard  copy  for  Section  I:  Personal  Response  to  Literature 
should  be  stapled— in  order — on  the  first  page  for  “Revised  Work”  in  that  section  of 
the  examination,  etc.). 

Students  should  verify  that  the  stapled  work  is  their  final  version  and  is  in  the 
correct  place  in  the  examination  booklet.  (See  C.19) 

Supervisors  must  ensure  that  there  will  be  no  confusion  for  markers  about  what 
pages  the  student  intends  them  to  mark. 

Technical  Personnel 

24.  Technical  personnel  and/or  examination  supervisors  shall  ensure,  to  the 
satisfaction  of  the  principal,  that  no  student  examination  or  rough  work  remains 
anywhere  on  the  school’s  computer  system  once  the  printed  copies  are  stapled 
into  the  examination  booklets. 

School  Principal 

25.  The  principal  shall  submit  a corrected  list  of  participating  students 
(See  A.4)  with  the  Principal’s  Statement. 

26.  The  principal  shall  ensure  that  all  student  work  is  correctly  submitted  to  Alberta 
Education  and  that  no  student  work — electronic  or  hard  copy,  rough  work  or  finished 
work— remains  in  the  school  or  on  computer. 


Note:  Schools  that  do  not  comply  with  the  directives  in  this  policy  may  forfeit  future 
opportunity  for  their  students  to  write  diploma  exams  with  word  processors. 

Those  schools  that  did  not  comply  with  the  policy  in  the  1995-96  school  year  are 
required  to  submit  a floppy  disk  copy  of  each  student’s  work  to  the  Student 
Evaluation  Branch. 

Revised  30  August  1996 
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WORD-PROCESSING  INTERIM  PROJECT 
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Please  submit  the  first  copy  of  this  form  to  Student  Evaluation,  Alberta  Education,  11160  Jasper  Avenue,  Edmonton,  Alberta  T5K  0L2,  or 

FAX  to  403-4224889  BEFORE  SEPTEMBER  30,  NOVEMBER  30, 1996,  MARCH  27,  AND  APRIL  15, 1997.  Return  a second  copy  of  this  form 

with  the  Principal’s/Chief  Presiding  Examiner’s  Statement  at  the  time  of  the  examination. 
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Examination  Rules 

GRADE  12  DIPLOMA  EXAMINATIONS 

1.  Admittance  to  the  Examination  Room 

Students  must  not  enter  or  leave  the  examination  room  without  the  consent  of  the  examination  supervisor. 

2.  Student  Identification 

Students  must  present  identification  that  includes  their  signature  and  photograph.  One  of  the  following  documents 
is  acceptable:  driver’s  licence,  passport,  or  student  identification  card.  Students  must  not  write  an  examination 
under  a false  identity  or  knowingly  provide  false  information  on  an  application  form. 

3.  Identification  on  Examinations 

Students  must  not  write  their  names  or  the  name  of  their  school  anywhere  in  or  on  the  examination  booklet,  other 
than  on  the  back  cover. 

4.  Time 

Students  must  write  an  examination  during  the  specified  time  and  may  not  hand  in  a paper  until  at  least  one  hour  of 
the  examination  time  has  elapsed.  Students  who  arrive  more  than  one  hour  after  an  examination  has  started  will  not 
be  allowed  to  write  the  examination.  Students  who  arrive  late  but  within  the  first  hour  of  an  examination  sitting  may 
be  allowed  to  write  only  at  the  discretion  of  the  examination  supervisor. 

5.  Discussion 

Students  must  not  discuss  the  examination  with  the  examination  supervisor  unless  the  examination  booklet  is 
incomplete  or  illegible.  Students  must  not  talk,  whisper,  or  exchange  information  with  one  another. 

6.  Answer  Sheets 

Students  must  use  an  HB  pencil  to  record  their  answers  on  the  machine-scorable  answer  sheets. 

7.  Materials  Allowed 

• English  30,  English  33: 

For  Part  A only,  all  students  may  use  a print  or  electronic  dictionary  (English  language  or  translation),  a thesaurus, 
and  an  authorized  writer’s  handbook  (for  example:  The  Canadian  Writer  s Handbook,  Prentice  Hall). 

• Franqais  30: 

For  Partie  A only,  all  students  may  use  a print  or  electronic  dictionary  (French  language  or  translation),  a thesau- 
rus, and  a book  of  verb  forms/tenses. 

• Biology  30,  Mathematics  30,  Physics  30: 

Tear-out  data  pages  are  provided  in  the  examination  booklets.  Students  need  to  use  scientific  calculators,  but  must 
not  share  them. 

• Chemistry  30,  Mathematics  33,  Science  30: 

Students  must  use  the  separate  data  booklet  provided  for  each  of  these  examinations.  Students  need  to  use 
scientific  calculators,  but  must  not  share  them. 

• All  mathematics  and  science  examinations: 

Students  may  use  calculator  programs  designed  to  perform  mathematical  computations  and/or  those  designed  to 
assist  students  in  graphing. 

8.  Materials  Not  Allowed 

• All  Subjects: 

Students  must  not  bring  any  papers,  notes  of  any  kind,  books  (other  than  those  allowed;  see  7)  into  the 
examination  room.  Students  must  ensure  that  dictionaries  (print  and  electronic),  references,  and  calculators  are 
completely  free  of  notes  or  study  material. 

• Biology  30,  Chemistry  30,  Mathematics  30,  Mathematics  33,  Physics  30,  Science  30,  Social  Studies  30, 

Social  Studies  33: 

Reference  materials  and  dictionaries  (translation,  English  and/or  French  language)  are  not  allowed. 

9.  Materials  Not  to  be  Removed 

• All  Subjects: 

For  the  secured  administrations  in  November,  April  and  August  students  are  not  allowed  to  remove  any  materials 
(other  than  those  allowed  for  Part(ie)  A English  30,  English  33,  and  Frangais  30  and  their  calculators)  from 
the  examination  room. 
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PROCESSING  MARKS  FOR  RESULTS 
STATEMENTS,  TRANSCRIPTS,  AND  DIPLOMAS 

Effective;  January  1, 1989 

I . PROCESSING  FINAL  MARKS  FOR  RESULTS  STATEMENTS 

Marks  shown  on  results  statements  may  or  may  not  correspond  to  the  marks  shown 
on  the  official  transcript.  The  results  statement  reports  the  most  recent  diploma 
examination  mark  and  school  mark,  whereas  the  transcript  reports  the  highest 
school  mark,  the  highest  diploma  examination  mark,  and  the  highest  final  mark. 
Any  difference  will  apply  only  to  those  students  who  have  either  a previous  school 
mark  or  a previous  examination  mark  for  a specific  subject.  Refer  to  Section  II  of  this 
appendix. 

The  manner  in  which  final  marks  are  calculated  is  dependent  upon  a number  of 
variables  determined  by  the  background  and  age  of  the  students.  Students  may  be 
categorized  into  three  broad  groups,  each  of  which  has  subgroups  depending  upon  the 
students’  status. 

1 . Students  Registered  for  Classroom  Instruction 

Most  students  who  write  diploma  examinations  are  registered  at  either  an 
accredited  Alberta  high  school  or  at  the  Alberta  Distance  Learning  Centre.  The 
school  mark,  * which  is  forwarded  by  the  school,  is  used  in  the  blending  process, 
subject  to  the  following  distinctions: 

a.  Regular  Students 

For  regular  students,  the  school  mark  (SM)  and  the  examination  mark*  (EM) 
are  combined  on  a 50/50  basis  to  calculate  the  highest  final  score. 

b.  Students  With  Mature  Status 

For  students  with  mature  status,  the  school  mark  is  used  in  the  blending 
process  only  if  it  is  higher  than  the  examination  mark.  If  the  school  mark  is 
lower  than  the  examination  mark,  the  school  mark  is  disregarded  and  the 
examination  mark  becomes  the  final  mark.  In  both  cases,  all  three  marks 
will  appear  on  the  results  statements. 


EXAMPLE 

SM 

EM 

FINAL 

Student  A (Regular) 

70* 

60 

65 

Student  B (Mature) 

80* 

70 

75 

Student  C (Mature) 

(65)**  70 

70 

*School  mark  refers  to  a school -awarded  mark;  examination  mark  refers  to  a diploma  examination  mark 
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2.  Students  Not  Registered  for  Classroom  Instruction  But  Writing  a Diploma 
Examination 

Some  students  are  permitted  to  write  a diploma  examination  without  taking 
classroom  instruction.  These  are  either  students  rewriting  an  examination  or 
students  with  mature  status  challenging  an  examination.  During  the  blending 
process,  the  student’s  achievement  record  is  analyzed  to  determine  if  a school 
mark  has  been  previously  issued.  If  a school  mark  has  been  assigned  in  the 
previous  two  school  years,  that  mark,  or  if  more  than  one  is  found,  the  most  recent 
mark,  is  pulled  forward  and  used  in  the  blending  process  subject  to  the  following 
groupings: 

a.  Regular  Students 

For  regular  students,  the  school  mark  is  pulled  forward  and  combined  with 
the  examination  mark  on  a 50/50  basis  to  obtain  a new  final  mark. 

b.  Students  With  Mature  Status 

For  students  with  mature  status,  the  school  mark  is  pulled  forward  only  if  it  is 
higher  than  the  examination  mark.  It  is  then  combined  with  the  examination 
mark  on  a 50/50  basis  to  obtain  the  final  mark.  If  the  examination  mark  is 
higher  than  the  school  mark,  the  school  mark  is  disregarded  and  the 
examination  mark  is  the  final  mark. 


EXAMPLE 

SM 

EM 

FINAL 

Student  A (Regular) 

70* 

60 

65 

Student  B (Mature) 

80* 

70 

75 

Student  C (Mature) 

(65)**  70 

70 

*school  mark  pulled  forward 
**school  mark  not  pulled  forward 


If  a student  has  written  a diploma  examination  and  no  school  mark  exists  for  the 
current  or  previous  two  school  years,  processing  occurs  as  follows: 

a.  Regular  Students 

For  regular  students,  an  NSM  (no  school  mark)  is  recorded  and  an  INC 
(incomplete)  is  assigned  as  the  final  mark. 

b.  Students  With  Mature  Status 

For  students  with  mature  status,  the  examination  mark  is  assigned  as  the 
final  mark. 


EXAMPLE 

SM 

EM 

FINAL 

Student  A (Regular) 

NSM 

70 

INC 

Student  B (Mature) 

NAt 

60 

60 

f not  applicable 
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3.  Students  Registered  for  Classroom  Instruction  But  Not  Writing  the  Diploma 
Examination 

If  a student  has  been  issued  a school  mark  and  is  missing  a current  examination 
mark,  the  achievement  record  is  analyzed  for  the  presence  of  an  examination 
mark  earned  in  the  current  or  previous  two  school  years.  If  one  is  found,  that 
mark,  or  if  more  than  one  is  found,  the  most  recent  mark,  is  pulled  forward  and 
combined  with  the  school  mark  on  a 50/50  basis,  regardless  of  whether  or  not  the 
student  has  mature  status.  Mature  status  is  a factor  only  when  an  examination  is 
written.  If  no  eligible  examination  mark  is  found,  the  final  mark  is  assigned  as 
INC  (incomplete). 


EXAMPLE 

SM 

EM 

FINAL 

Student  A (Regular) 

70 

60* 

65 

Student  B (Mature) 

50 

60* 

55 

Student  C (Mature) 

80 

70* 

75 

Student  D (Mature) 

65 

NW** 

INC 

*examination  mark  pulled  forward 
**NW — not  written 


4.  Rounding  Marks 

Alberta  Education  does  not  award  final  blended  marks  of  48%  or  49%  for  diploma 
examination  courses.  Students  may  receive  a school  mark  or  examination  mark 
of  48%  or  49%,  but  in  the  blending  process  a final  blended  mark  of  48%  or  49%  is 
raised  to  50%.  The  examination  mark  is  increased  accordingly. 

1 1 . PROCESSING  FINAL  MARKS  FOR  TRANSCRIPTS 

A transcript  is  produced  upon  the  written  request  of  a student.  Since  this  document 

is  a record  of  achievement,  it  shows  the  following: 

1.  for  each  subject  reported,  the  course  name,  language  of  instruction,  year 
completed,  school  code,  credit  earned,  and  the  highest  final  mark  achieved 

2.  for  each  diploma  examination  subject,  the  three  highest  individual  marks  (school, 
examination,  and  final),  the  language  of  instruction,  and  the  language  of 
examination 

Transcripts  reporting  the  above  information  will  constitute  a complete  record  for  most 

students.  However,  the  following  exceptions  should  be  noted: 

1.  transcripts  will  show  only  one  mark  for  those  subjects  completed  before 
September  1,  1984,  that  are  now  diploma  examination  subjects 

2.  results  in  diploma  examination  subjects  will  be  recorded  on  the  transcript  only  if  a 
final  mark  has  been  calculated  (i.e.,  no  record  containing  an  INC  will  be  shown) 

3.  if  a student  repeats  any  course  or  rewrites  a diploma  examination,  the  transcript 
reports  only  the  highest  school  mark,  the  highest  examination  mark,  and  the 
highest  final  mark  achieved  within  the  current  school  year  or  the  two  previous 
school  years 
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Ill  ISSUING  DIPLOMAS 


Alberta  High  School  Diplomas  are  issued  at  the  end  of  each  semester  (March  and 
September)  and  again  in  November.  Refer  to  the  Guide  to  Education,  Senior  High 
School  Handbook,  pages  A2-3,  for  a description  of  the  Alberta  High  School  Diploma 
requirements. 

French  language  diplomas  are  issued  to  qualifying  students.  Students  who  complete 
the  requirements  for  the  Integrated  Occupational  Program  are  awarded  a Certificate 
of  Achievement. 
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POLICY 

SPECIAL  EXAMINATION  PROVISIONS 
FOR  STUDENTS  WITH  A LEARNING  DISABILITY 


INTRODUCTORY  STATEMENT 

The  document  Goals  of  Basic  Education  for  Alberta  identifies  “competency  in  reading  and 
writing”  as  the  first  of  the  six  Goals  for  Schooling.  As  a result,  the  Program  of  Studies 
statements  for  language  arts  include  reading  and  writing  as  major  objectives  for  all 
students.  The  Diploma  Examinations  Program  requires  those  students  wishing  to  obtain 
an  Alberta  High  School  Diploma  to  demonstrate  their  competency  in  reading  and  writing 
along  with  other  skills  and  knowledge.  Furthermore,  there  is  a widespread  expectation  on 
the  part  of  the  public  that  holders  of  a high  school  diploma  will  in  fact  be  competent  in 
reading  and  writing. 

At  the  same  time,  many  students  who  have  a learning  disability  possess  the  ability  to 
understand,  synthesize,  and  communicate  ideas,  but  are  unable  to  demonstrate  these 
skills  through  the  conventional  modes  of  the  written  word. 

Because  of  its  commitment  to  the  provision  of  equitable  access  to  educational  opportunities 
for  all  students,  Alberta  Education  is  obligated  to  make  every  reasonable  effort  to  meet  the 
needs  of  all  Alberta  students  where  diploma  examination  writing  is  concerned.  To  that 
end,  Alberta  Education  has  developed  the  following  policy  that  acknowledges  some  of  the 
special  needs  of  those  students  with  a learning  disability  who  wish  to  take  diploma 
examinations. 

The  policy  statement,  guidelines,  and  procedures  are  designed  to  ensure  that  provisions 
for  meeting  the  special  needs  of  students  with  a learning  disability  are  applied  equitably. 
Concurrently,  the  policy  is  intended  to  ensure  that  the  goals  of  the  Program  of  Studies  are 
maintained  and  that  the  meaning  of  the  high  school  diploma  is  not  jeopardized. 

The  fundamental  principles  upon  which  the  policy  statement  is  based  are  these: 

1.  Students  with  a learning  disability  must  be  given  a reasonable  opportunity  to 
demonstrate  their  competencies  in  diploma  examination  subjects. 

2.  The  special  assistance  allowed  students  with  a learning  disability  in  completing  a 
diploma  examination  must  not  result  in  any  misinterpretation  of  the  students’ 
subsequent  high  school  diploma. 

3.  Fairness  to  students  with  a learning  disability  should  take  into  account  perceived 
fairness  to  other  students. 

4.  The  most  current  and  professionally  interpreted  assessment  of  students’  learning 
disabilities  must  accompany  the  request  for  special  examination  provisions  in  order  to 
ensure  equity  in  allowing  exceptions  to  the  usual  conditions. 

5.  Special  examination  provisions  should  parallel  as  much  as  possible  any  special 
classroom  and/or  school  procedures  used  to  assist  those  students  who  are  identified  as 
having  learning  disabilities. 
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6.  Marking  procedures,  evaluation  criteria,  and  scoring  standards  should  be  the  same  for 
those  students  who  take  diploma  examinations  under  special  conditions  as  for  other 
students. 

7.  Requests  on  behalf  of  students  who  require  special  consideration  for  taking  diploma 
examinations  should  be  made  with  the  knowledge  and  consent  of  students  and  their 
parents. 

8.  The  reason(s)  for  approval  of  special  examination  provisions  for  a student  will  remain 
confidential  and  will  be  released  only  upon  written  consent  of  the  student  and/or 
parents  of  the  student. 


POLICY 

In  accordance  with  principles  of  equity,  Alberta  Education  will,  for  students  with  a 
learning  disability  who  wish  to  take  diploma  examinations,  approve  exceptions  to  the 
usual  procedures. 


GUIDELINES 

1.  Exceptions  to  usual  procedures  for  taking  diploma  examinations  may  be  approved  for 
students  with  a learning  disability  in  order  that  they  are  given  the  opportunity  to 
demonstrate  their  competencies  in  an  appropriate  manner. 

2.  For  the  purpose  of  this  policy,  students  with  a learning  disability  are  individuals  who 
manifest  no  sensory  or  motor  impairment  yet  suffer  from  a chronic  disorder  that  may 
have  as  its  basis  either  an  identifiable  or  inferred  central  nervous  system  dysfunction. 
Such  students  are  likely  to  be  underachieving  relative  to  their  learning  potential  as 
indicated  by  a combination  of  standardized  achievement  measures  and  individual 
ability  assessments. 

3.  Requests  for  special  writing  circumstances  for  students  with  a learning  disability 
should  include  the  following  documentation: 

3.1  Test  data  from  individual  ability  measures  (e.g.,  WISC-R  or  Stanford-Binet)  and 
from  standardized  achievement  tests  (e.g.,  Canadian  Achievement  Test  or  the 
Canadian  Test  of  Basic  Skills).  Individual  ability  data  should  have  been  compiled 
within  two  years  prior  to  application.  Standardized  achievement  test  data  should 
have  been  compiled  within  five  years  and  should  have  been  gathered  at  least  twice 
in  order  that  instructional  and  motivational  factors  can  be  ruled  out  as  causing  the 
results. 

3.2  Individual  ability  and  achievement  tests  should  be  administered  and  interpreted  by 
a clinician  qualified  in  child  development  and  in  psycho-educational  assessment. 
There  should  be  evidence  in  the  test  data  that  the  students’  estimated  learning 
potential  is  within  the  average  group  for  the  subject  in  question  even  though  their 
performance  may  be  below  potential. 

3.3  A description  of  the  special  assistance  usually  given  to  the  students  during  the 
course  of  instruction  and  during  regular  evaluation  in  the  school  should  be 
provided.  Anecdotal  references  to  previous  school  experiences  would  also  be 
useful. 

3.4  A recommendation  for  the  type  of  examination  writing  situation  that  most  closely 
parallels  the  assistance  usually  given  to  the  student  should  accompany  the  request 
for  special  examination  provisions. 
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4.  Special  examination  provisions  for  students  with  a learning  disability  may  include  one 
or  more  of  the  following: 

4.1  tape-recorded  versions  of  examinations  to  accompany  printed  versions  (therefore,  a 
reader  is  not  necessary) 

4.2  use  of  a word  processor  or  typewriter 

4.3  use  of  a tape  recorder  or  dictaphone  (the  use  of  a scribe  may  be  approved  in  certain 
specific  circumstances  based  on  the  recommendation  of  school  personnel,  the 
psychological  evidence,  and  the  provisions  the  school  usually  makes  available  for 
the  student  during  regular  classroom  activities.  A taped  response  is  preferred  as 
the  most  appropriate  alternative  to  a scribe  in  most  cases.) 

4.4  additional  writing  time 

4.5  other  adjustments  as  approved  by  the  Special  Cases  Committee  on  request 

5.  Requests  for  permission  to  use  a word  processor  as  in  Guideline  4.2  should  be 
accompanied  by  the  name  and  complete  description  of  the  word-processing  software  to 
be  used. 

5.1  The  software  may  include  an  on-line  spell-checker  and/or  thesaurus  but  may  not 
offer  grammar,  punctuation  scans,  or  style  guides 

5.2  An  off-line  (manual)  electronic  spell-checker  and/or  thesaurus  of  equivalent 
capability  may  be  substituted  for  the  on-line  software  spell-checker  and/or 
thesaurus  as  described  in  Guideline  5.1 

6.  Approval  of  extra  writing  time  will  be  based  on  the  practice  normally  followed  by  the 
school  in  evaluating  students.  Ordinarily,  the  provision  of  extra  time  will  be  limited  to 
one  hour.  To  spare  students  from  spending  unreasonable  lengths  of  time  on  the 
examination  (e.g.,  five  hours  or  more),  the  total  writing  time,  generally,  should  not 
exceed  twice  the  scheduled  time. 

7.  Special  provisions  actually  followed  during  the  examination  must  be  documented  and 
submitted  to  the  Student  Evaluation  Branch  as  part  of  the  Principals  Statement  of 
examination  procedures. 

8.  If  special  provisions  were  approved  but  not  used  by  learning  disabled  students,  the 
Principals  Statement  must  indicate  that  the  special  provisions  were  not  used. 

9.  Alberta  Education  will  indicate  on  the  transcript  of  marks  the  special  circumstances 
that  were  allowed  and  used  in  the  writing  of  a particular  examination. 


PROCEDURES 

1.  Teachers  will  identify  those  students  who  qualify  for  special  examination  provisions 
and  will  inform  the  principal  of  the  special  assistance  those  students  normally  receive. 
This  should  be  done  at  the  beginning  of  each  school  term  when  possible. 


45 


2.  At  the  request  of  the  teacher,  and  with  the  full  knowledge  and  consent  of  the  students 

and  their  parents,  the  principal  will 

2.1  apply  for  exceptions  to  normal  examination  writing  procedures  to  the  Executive 
Secretary  of  the  Special  Cases  Committee  on  behalf  of  the  students 

2.2  submit  the  application  as  soon  as  possible  during  the  term  of  instruction  so  that 
there  will  be  adequate  time  for  decisions  to  be  made  fairly,  and  for  special  requests 
to  be  accommodated  once  approval  is  given 

2.3  provide  thorough  and  current  documentation  concerning  students’  learning 
disabilities  (see  Guidelines  3.1  and  3.2) 

2.4  recommend  the  most  appropriate  type(s)  of  intervention  for  the  students  (see 
Guideline  3.4) 

3.  Once  approval  for  intervention  is  received,  the  principal  is  responsible  for 

3.1  ensuring  that  the  approved  procedures  have  been  appropriately  carried  out  and 
that  examination  security  has  been  maintained 

3.2  submitting  a signed  description  of  the  procedures  followed  to  assist  the  student 

3.3  including  in  the  statement  of  examination  proceedings  details  regarding  the 
amount  of  additional  time  used  by  the  students,  and  verifying  that  no  more  than  the 
approved  amount  of  additional  time  was  used 

3.4  including  in  the  statement  of  examination  proceedings  details  regarding  approved 
special  examination  provisions  that  were  NOT  used 

3.5  ensuring  that  necessary  hardware  and  software  (e.g.,  tape  recorders,  earphones, 
microphones,  word  processors)  are  available,  are  in  working  order,  and  are  in  a 
space  appropriate  for  writing  the  examination 

3.6  ensuring  that  security  of  tape-recorded  examinations  is  maintained  and  that  all 
tape  recordings  are  returned  to  the  Student  Evaluation  Branch 

4.  Special  examination  provisions  are  granted  and  applied  for  a specific  examination 

administration.  A renewed  application  for  the  special  examination  provisions  must  be 

requested,  in  writing,  for  any  subsequent  administration. 
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Appendix  E 


POLICY 

SPECIAL  EXAMINATION  PROVISIONS 
FOR  STUDENTS  WITH  A PHYSICAL  DISABILITY 


INTRODUCTORY  STATEMENT 

Because  of  its  commitment  to  the  provision  of  equitable  access  to  educational  opportunities 
for  all  students,  Alberta  Education  is  obligated  to  make  every  reasonable  effort  to  meet  the 
needs  of  all  Alberta  students  where  diploma  examination  writing  is  concerned.  To  that 
end,  Alberta  Education  has  developed  the  following  policy  that  acknowledges  some  of  the 
special  needs  of  those  students  with  a physical  disability  who  wish  to  take  diploma 
examinations. 

The  policy  statement,  guidelines,  and  procedures  are  designed  to  ensure  that  provisions 
for  meeting  the  special  needs  of  students  with  a physical  disability  are  applied  equitably. 
Concurrently,  the  policy  is  intended  to  ensure  that  the  goals  of  the  Program  of  Studies  are 
maintained  and  that  the  meaning  of  the  high  school  diploma  is  not  jeopardized. 

The  fundamental  principles  upon  which  the  policy  statement  is  based  are  these: 

1.  Students  with  a physical  disability  must  be  given  a reasonable  opportunity  to 
demonstrate  their  competencies  in  diploma  examination  subjects. 

2.  The  special  assistance  allowed  physically  disabled  students  in  completing  a diploma 
examination  must  not  result  in  any  misinterpretation  of  the  students’  subsequent  high 
school  diploma. 

3.  Fairness  to  students  with  a physical  disability  should  take  into  account  perceived 
fairness  to  other  students. 

4.  Confirmation  by  a physician  or  surgeon  that  a student’s  physical  disability  requires 
taking  diploma  examinations  with  special  provisions  must  accompany  a request  for 
special  circumstances. 

5.  Special  examination  provisions  should  parallel  as  much  as  possible  any  special 
classroom  and/or  school  procedures  used  to  assist  those  students  who  have  physical 
disabilities. 

6.  Marking  procedures,  evaluation  criteria,  and  scoring  standards  should  be  the  same  for 
those  students  who  take  diploma  examinations  under  special  examination  conditions 
as  for  other  students. 

7.  Requests  on  behalf  of  students  who  require  special  examination  provisions  should  be 
made  with  the  knowledge  and  consent  of  students  and  their  parents. 

8.  The  reason(s)  for  approval  of  special  examination  provisions  for  a student  will  remain 
confidential  and  will  be  released  only  upon  written  consent  of  the  student  and/or 
parents  of  the  student. 
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POLICY 


In  accordance  with  principles  of  equity,  Alberta  Education  will,  for  students  with  a 
physical  disability  who  wish  to  take  diploma  examinations,  approve  exceptions  to  the  usual 
procedures. 


GUIDELINES 

1.  Exceptions  to  usual  procedures  for  taking  diploma  examinations  may  be  approved  for 
students  with  a physical  disability  in  order  that  they  are  given  the  opportunity  to 
demonstrate  their  competencies  in  an  appropriate  manner. 

2.  For  the  purpose  of  this  policy,  students  with  a physical  disability  are: 

2.1  individuals  who  suffer  from  a permanent  or  long-standing  disability  such  as  vision 
impairment,  a paraplegic  or  quadraplegic  condition,  hearing  loss,  cerebral  palsy,  etc. 

2.2  individuals  who  suffer  from  a temporary  but  disabling  injury  that  will  interfere 
with  their  normal  physical  writing  ability  at  the  time  of  a scheduled  examination 
session  (e.g.,  a broken  writing  hand) 

3.  Requests  for  special  writing  circumstances  for  students  with  a physical  disability 
should  include  the  following  documentation: 

3.1  For  students  with  long-term  physical  disabilities,  current  medical  reports  with 
respect  to  examination  taking  should  be  presented.  Such  reports  should  be 
interpreted  and  signed  by  a medical  doctor. 

3.2  For  students  suffering  from  temporary  disabilities,  a similar  medical  report 
interpreted  and  signed  by  a medical  doctor  should  accompany  the  request. 

3.3  A description  of  the  special  assistance  usually  given  to  the  students  with  a long- 
term disability  during  the  course  of  instruction  and  during  regular  evaluation  in 
the  school  should  be  provided.  Anecdotal  references  to  previous  school  experiences 
would  also  be  useful. 

3.4  A recommendation  describing  the  type  of  examination  writing  situation  that  most 
closely  parallels  the  assistance  usually  given  to  the  long-term  disabled  students 
should  accompany  the  request  for  special  examination  provisions. 

3.5  A recommendation  for  the  most  appropriate  type  of  examination  writing  assistance 
for  temporarily  disabled  students  should  accompany  the  request  for  special 
provisions. 

4.  Special  provisions  for  students  with  a physical  disability  may  include  one  or  more  of  the 
following: 

4.1  services  of  a person  skilled  in  using  sign  language  to  sign  examination  questions  only 

4.2  tape-recorded  versions  of  examinations  to  accompany  printed  versions  (therefore,  a 
reader  is  not  necessary) 

4.3  specially  printed  examinations  (e.g.,  large  print,  braille) 

4.4  use  of  a word  processor,  typewriter,  or  versabrailler 

4.5  use  of  a tape  recorder  or  dictaphone  (the  use  of  a scribe  may  be  approved  in  certain 
specific  circumstances  based  on  the  recommendation  of  school  personnel,  the 
psychological  evidence,  and  provisions  the  school  usually  makes  available  for  the 
student  during  regular  classroom  activities.  A taped  response  is  preferred  as  the 
most  appropriate  alternative  to  a scribe  in  most  cases.) 

4.6  additional  writing  time 

4.7  exemption  from  writing 

4.8  other  adjustments  as  approved  by  the  Special  Cases  Committee  on  request 
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5.  Requests  for  permission  to  use  a word  processor  as  in  Guideline  4.4  should  be 
accompanied  by  the  name  and  complete  description  of  the  word-processing  software  to 
be  used. 

5.1  The  software  may  include  an  on-line  spell-checker  and/or  thesaurus  but  may  not 
offer  grammar,  punctuation  scans,  or  style  guides 

5.2  An  off-line  (manual)  electronic  spell-checker  and/or  thesaurus  of  equivalent 
capability  may  be  substituted  for  the  on-line  software  spell-checker  and/or 
thesaurus  as  described  in  Guideline  5.1 

6.  Approval  of  extra  writing  time  will  be  based  on  the  practice  normally  followed  by  the 
school  in  evaluating  students.  Ordinarily,  the  provision  of  extra  time  will  be  limited  to 
one  hour.  To  spare  students  from  spending  unreasonable  lengths  of  time  on  the 
examination  (e.g.,  five  hours  or  more),  the  total  writing  time,  generally,  should  not 
exceed  twice  the  scheduled  time. 

7.  Special  examination  provisions  actually  followed  during  the  examination  must  be 
documented  and  submitted  to  the  Student  Evaluation  Branch  as  part  of  the 
Principal’s  / Chief  Presiding  Examiner’s  Statement  of  examination  procedures. 

8.  If  special  examination  provisions  were  approved  but  not  used  by  physically  disabled 
students,  the  Principal’s  / Chief  Presiding  Examiner’s  Statement  must  indicate  that  the 
special  provisions  were  not  used. 

9.  Alberta  Education  will  indicate  on  the  transcript  of  marks  the  special  circumstances 
that  were  allowed  and  used  in  the  writing  of  a particular  examination. 


PROCEDURES 

1.  Teachers  will  identify  those  students  who  qualify  for  special  examination  provisions 

and  will  inform  the  principal  of  the  special  assistance  those  students  normally  receive. 

This  should  be  done  at  the  beginning  of  each  school  term  when  possible. 

2.  At  the  request  of  the  teacher,  and  with  the  full  knowledge  and  consent  of  the  students 

and  their  parents,  the  principal  will 

2.1  apply  for  exceptions  to  normal  examination  writing  procedures  to  the  Executive 
Secretary  of  the  Special  Cases  Committee  on  behalf  of  the  students 

2.2  submit  the  application  as  soon  as  possible  during  the  term  of  instruction  so  that 
there  will  be  adequate  time  for  decisions  to  be  made  fairly,  and  for  special  requests 
to  be  accommodated  once  approval  is  given 

2.3  provide  thorough  and  current  documentation  concerning  students’  physical 
disabilities  (see  Guidelines  3.1  and  3.2) 

2.4  recommend  the  most  appropriate  type(s)  of  intervention  for  the  students  (see 
Guidelines  3.4  and  3.5) 

3.  Once  approval  for  intervention  is  received,  the  principal  is  responsible  for 

3.1  ensuring  that  the  approved  procedures  have  been  appropriately  carried  out  and 
that  examination  security  has  been  maintained 

3.2  submitting  a signed  description  of  the  procedures  followed  to  assist  the  student 

3.3  including  in  the  statement  of  examination  proceedings  details  regarding  the 
amount  of  additional  time  used  by  the  students,  and  verifying  that  no  more  than  the 
approved  amount  of  additional  time  was  used 
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3.4  including  in  the  statement  of  examination  proceedings  details  regarding  approved 
special  examination  provisions  that  were  NOT  used 

3.5  appointing  a sign  language  interpreter  as  approved  arranging  for  appropriate 
space  and  verifying  the  accuracy  of  the  interpreter’s  statement  of  procedure 

3.6  ensuring  that  necessary  hardware  and  software  (e.g.,  tape  recorders,  earphones, 
microphones,  word  processors)  are  available,  are  in  working  order,  and  are  in  a 
space  appropriate  for  writing  the  examination 

3.7  ensuring  that  security  of  tape-recorded  and  brailled  examinations  is  maintained 
and  that  all  tape  recordings  are  returned  to  the  Student  Evaluation  Branch 

4.  A sign  language  interpreter  may  not 

4.1  ask  leading  questions 

4.2  provide  suggestions  or  interpretations  of  any  kind 

4.3  correct  spelling  or  grammar 

4.4  make  any  changes  to  a student’s  work  unless  directed  to  do  so  by  the  student 

5.  Special  examination  provisions  are  granted  and  applied  for  a specific  examination 

administration.  A renewed  application  for  the  special  provisions  must  be  requested,  in 

writing,  for  any  subsequent  administration. 
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Appendix  F 

Application  for  Special  Provisions 

GRADE  12  DIPLOMA  EXAMINATIONS 
V 

EDUCATION 


ALBERTA  EDUCATION 
STUDENT  I.D. 

SURNAME 


FIRST  AND 
MIDDLE  NAMES 
BIRTH  DATE 
(e.g.  78  Jul  21) 

PERMANENT 

ADDRESS 


FORMER  NAME 
(if  applicable) 


AUTHORIZATION  TO  RELEASE  INFORMATION  TO  STUDENT  EVALUATION 

Permission  is  granted  to  release  my  medical  and/or  psychological  records  to  verify  my  request  for  special  provisions.  I 
understand  that  the  information  collected  on  this  form  will  be  used  to  process  and  administer  the  writing  and/or  rewriting 
of  the  diploma  examination(s)  indicated  on  this  form  and  for  making  the  appropriate  annotation  in  the  registered 
subject(s).  This  information  will  be  used  for  the  purposes  stated,  by  Alberta  Education  only. 

I have  accurately  and  completely  provided  information  on  this  application  form. 


Signature  of  Student  Date 


Signature  of  Parent/Guardian  Date 

Documentation  which  indicates  the  student’s  disability  must  be  submitted.  Failure  to  specify  the  disability  and 
submit  appropriate  documentation  may  result  in  denial  of  any  special  provisions  requested. 

This  section  must  be  completed  by  the  school. 

Indicate  in  the  space  provided,  the  subject(s)  and  provision(s)  requested  for  each  subject.  Please  note  that  special  provisions 
apply  only  to  one  administration  at  a time.  If  provisions  are  required  for  subsequent  administrations,  a separate  request  must 
be  submitted.  Documentation  to  substantiate  the  request  must  be  submitted  with  the  initial  application. 

1. 

2.  

3.  

4. 

5. 

Indicate  with  a check  mark  (j/ ) the  administration  this  applies  to: 

□ November  □ January  □ April  □ June  □ August 


Student  Evaluation 
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Continued  on  Back 
Revised  26  Sept  96 


Student’s  Name Alberta  Education  I.D. 

Indicate  the  student’s  disability 
Learning  Disability  (please  specify) 


Physical  Disability  (please  specify) 


School  Code  School  Name 

PrinciDal’s  Name  School  Telephone  Number 

K (please  print) 

Fax  Number Date 

Principal/Designate’s  Signature 

Student  Evaluation  cannot  guarantee  a request  for  special  provision(s)  received  after  the  deadline  dates  in  the 
General  Information  Bulletin  will  be  approved.  Early  submission  of  a request  is  recommended. 

COMMENTS: 


For  Student  Evaluation  Use  Only 

Approved  Denied 

Student  Evaluation  Branch  Authorized  Signature  Date 

Please  submit  this  form  to  the  Student  Evaluation  Branch  Telephone:  403-427-0010  Toll  free:  310-0000 
11160  Jasper  Avenue  FAX:  403-422-4889 

Edmonton,  Alberta  403-422-4200 

T5K  0L2  CANADA 
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Appendix  G 


Calculator  Policy 

POLICY:  USE  OF  CALCULATORS  ON  ALBERTA  EDUCATION  DIPLOMA  EXAMINATIONS 
Background 

The  knowledge,  skills,  and  attitudes  relevant  to  technology  and  its  uses  are  being  incorporated  into  courses  and  programs 
of  study  wherever  appropriate.  Students  are  expected  to  learn  the  advantages  and  limitations  of  technological 
developments  and  their  impact  upon  society.  The  ability  to  use  technology  helps  students  understand  and  appreciate  the 
process  of  technological  change,  gives  added  depth  to  programs,  and  provides  the  basis  for  the  development  of  skills  and 
understanding.  These  expectations  are  reflected  in  the  diploma  examinations.  Since  the  data  provided  for  writing  diploma 
examinations  in  mathematics  and  the  sciences  do  not  include  information  such  as  logarithms  and  trigonometric  functions, 
students  will  need  to  use  scientific  calculators  for  these  exams. 


Definition 

This  policy  considers  a scientific  calculator  to  be  a hand-held  device  designed  primarily  for  mathematical 
computations.  Included  in  this  definition  are  those  scientific  calculators  having  graphing  capabilities,  built-in 
formulas,  mathematical  functions,  or  other  programmable  features. 

Policy 

To  ensure  compatibility  with  provincial  Programs  of  Study  and  equity  and  fairness  for  all  students,  Alberta  Education 
expects  students  to  use  scientific  calculators,  as  defined  above,  when  they  are  writing  diploma  examinations  in 
mathematics  and  the  sciences.  Examinations  are  constructed  to  ensure  that  the  use  of  particular  models  of  calculators 
neither  advantages  nor  disadvantages  individual  students. 

Procedures 

1 . Teachers  must,  at  the  beginning  of  a course,  advise  students  of  the  types  of  calculators  that  they  may  use  when  writing 
diploma  examinations  in  mathematics  and  the  sciences.  Teachers  must  also  advise  students  of  the  types  of 
information  that  can  be  stored  in  calculators  that  are  brought  into  diploma  examinations.  Calculators  that  have  built- 
in  notes  (definitions  or  explanations  in  alpha  notation)  that  cannot  be  cleared  are  not  permitted. 

2.  Students  must  clear  calculators  that  are  brought  into  diploma  examinations  of  all  information  they  have  stored 
except  for 

a.  programs  used  for  computing  values  of  the  formulas  on  the  diploma  examination  data  tear-out  pages  or  in  the 
data  booklets, 

b.  programs  used  for  graphing  quadratic  relations  as  found  in  the  Mathematics  30/33  Interim  Teacher  Resource 
Manual. 

3.  Students  must  not  bring  external  devices  to  support  calculators  into  the  exam.  Such  devices  include  manuals,  printed 
or  electronic  cards,  printers,  memory  expansion  chips  or  cards,  external  keyboards,  or  any  annotations  outlining 
operational  procedures  for  scientific  calculators. 

4.  In  preparation  for  calculator  failure,  students  may  bring  extra  calculators  and  batteries  into  the  exam  room. 

5.  During  exams,  supervising  teachers  must  ensure  that 

a.  all  calculators  operate  in  silent  mode, 

b.  students  do  not  share  calculators  or  information  contained  within  them, 

c.  calculator  cases  are  stored  on  the  floor  throughout  the  exam,  and 

d.  all  examination  rules  are  followed. 


6. 


If  you  have  any  questions  or  comments  about  the  implementation  of  this  policy,  please  contact  the  Math/Science  Unit, 
Student  Evaluation  Branch,  at  403-427-0010  or  FAX  403-422-4200. 


&udent  Evaluation 


Students 
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Appendix  hi 


^Iberia 


Diploma  Examination  Registration  Form 

First-Time  Writing/Rewrites  1996-97 


EDUCATION 


1.  English  30 

2.  Social  Studies  30 

3.  Mathematics  30 

4.  Biology  30 

5.  Chemistry  30 

6.  Physics  30 

7.  English  33 

8.  Fran?ais  30 

9.  Science  30 

10.  Social  Studies  33 

1 1 . Mathematics  33 


In  the  box(es)  below,  indicate  the  writing 
period  for  the  examination(s)  you  are  writing 
for  the  first  time. 

In  the  box(es)  below,  indicate  the  writing  period 
for  the  examination(s)  you  are  rewriting,  whether 
or  not  you  retook  the  course(s).  ($26.75  per  exam 
if  you  last  wrote  the  exam  after  Sept.l,  1994). 

First  Time  Writing 
in  English 

First  Time  Writing 
in  French 

Rewriting 
in  English 

Rewriting 
in  French 

Writing  Period 

November  1996 
January  1997 
April  1997 
June  1997 


Registration  Deadline 

October  11, 1996 
November  15,  1996 
March  27,  1997 
April  30,  1997 


Are  you  currently  registered  for  course  instruction  in  the  diploma  exam(s)  you  will  be  writing/ 
rewriting?  Yes  Q No  [[] 


Indicate  the  name  of  the  writing  centre/high  school  where  you  intend  to  write. 
Writing  Centre  Code  ____ 


Note:  Principal’s  signature  is  only  required  for  the  January  or  June  writing  periods. 
Principal’s  Signature Date 


FOR  OFFICE 
USE  ONLY 


i i i 


Students 
First! 
Student  Evaluation 
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Continued 

Revised  30  August  1996 


Continued  from  page  1 

REWRITE  FEES  - Fill  this  in  only  if  you  are  rewriting  an  exam  and  have  not 
already  paid  the  rewrite  fee . 

Note:  If  you  have  an  unpaid  rewrite  fee  from  a prior  exam  session , your  current  payment  will  be  credited  toward  the 
outstanding  debt.  You  must  clear  any  outstanding  debt  before  current  exam  marks  will  appear  on  your  high  school  record. 


A $10.70  processing  fee  (includes  GST)  will  be  charged  for  each  cancelled  examination. 

I am  rewriting  number  diploma  examination(s),  at  $26.75  (includes  GST)  each,  for  a total  of  $ 


Method  of  Payment: 

□ Cheque/Money  Order  □ Visa 

(Payable  to  Provincial  Treasurer)  O MasterCard 

(Do  not  postdate  cheques)  (See  next  section) 

Do  not  send  cash  in  the  mail. 


Complete  the  following  section  only  if  paying  by  credit  card 


Cardholder’s  name  as  printed  on  credit  card: 


(In  Person) 

□ Cash  □ Debit  Card 

(Counter  Service  at  Devonian  Bldg., 
8th  Floor,  11160  Jasper  Avenue 
Edmonton) 


Signature: 


Card  number: 


Expiry  date: 


r 


Note:  In  order  to  be  processed,  this  form  requires  signatures  of  the  princi  pal,  student,  and  cardholder 
(if  paying  by  credit  card),  and  the  appropriate  fees.  The  student  will  be  responsible  for  submitting 
this  registration  form  with  the  rewrite  fee(s)  before  the  deadline  dates.  Late  registrations  for  January 
and  June  will  be  accepted  only  at  the  discretion  of  the  principal  of  the  school  at  which  you  intend  to 
write.  Late  registration  for  November  and  April  exams  will  not  be  accepted.  Failure  to  submit 
payment  for  rewriting  a diploma  exam  will  result  in  rewrite  marks  being  withheld  from  the  Results 
Statement,  Statement  of  Courses  and  Marks,  and  from  the  official  transcript. 


All  students  fill  this  in. 


I understand  that  the  information  collected  on  this  form  will  be  used  to  process  and  administer  the 
writing  and/or  rewriting  of  the  registered  diploma  examination(s)  and/or  for  making  the  appropriate 
adjustment  of  marks  in  the  registered  subject(s).  This  information  will  be  used  for  the  purposes  stated, 
by  Alberta  Education  only. 


I have  accurately  and  completely  provided  information  on  this  registration  form. 
I consent  to  the  use  of  this  information  for  the  purposes  stated  above. 

I agree  to  abide  by  the  Examination  Rules. 


Signature  of  Student 


Date 


This  form,  and  rewrite  fees  where  applicable,  must  be  submitted  to: 

Alberta  Education 

8th  Floor,  11160  Jasper  Avenue  Phone:  403-427-11 11  To  be  connected 

Edmonton  AB  T5K0L2  Fax:  403-422-2137  toll  free,  dial  310-0000. 
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Appendix  I 


/dlberia  Dip'°"'a 


Examination  Rescore  Application  Form 


f \LBERTA  EDUCATION 
STUDENT  I.D. 

SURNAME 

LEGAL  FIRST  AND 
MIDDLE  NAMES 
BIRTH  DATE 
(e.g.  78  Jul  21) 

PERMANENT 

ADDRESS 


EDUCATION 


Year 

Month 

Day 

□ M-Male 

TELEPHONE 

, 

, , 

, 

□ F-Female 

i i i i i i i i i i 

ApL/Street/AveyP.O.  Box/Raute 


V ill  agc/Town/City 


1.  English  30 

2.  Social  Studies  30 

3.  Mathematics  30 

4.  Biology  30 

5.  Chemistry  30 

6.  Physics  30 

7.  English  33 

8.  Fran9ais  30 

9.  Science  30 

10.  Social  Studies  33 

11.  Mathematics  33 


Indicate  with  a check  mark  (✓)  which 
examination(s)  you  would  like  to  have  rescored 
and  at  which  administration  it  was  written. 

Nov 

Jan 

Apr 

Jun 

Aug 

Method  of  Payment: 

□ Cheque/Money  Order 

(Payable  to  Provincial  Treasurer) 
(Do  not  postdate  cheques) 


□ Visa 

□ MasterCard 


I am  requesting  the  rescoring  of  diploma 

number 

examination(s),  at  $26.75  (includes  G.S.T.) 

each,  for  a total  of  $ . The  Student 

Evaluation  Branch  must  receive  re  score 
requests  no  later  than  the  deadline  dates 
specified  on  the  results  statement  for  the 
November,  January,  April,  June,  and  August 
administrations,  respectively. 


iis 


Note:  Failure  to  submit  payment  for  rescoring 
a diploma  exam  will  result  in  your  request  for 
rescore  being  denied. 


* □ Cash  *□  Debit  Card 
(*  Counter  Service  only 
at  Devonian  Building,  8th  Floor 
1 1 160  Jasper  Avenue,  Edmonton) 


J 


Complete  the  following  section  only  if  paying  by  credit  card 


Cardholder’s  name  as  printed  on  credit  card: 
Signature:  


Card  number: 


Expiry  date: 


Mailing  Address 

Student  Evaluation,  Alberta  Education 
11160  Jasper  Avenue  Phone 

Edmonton  AB  T5K0L2  Fax: 

Students 
First! 

student  Evaluation  Student  s Signature 


403-427-0010 

403-422-4889 


Counter  Service  Address 

8th  Floor,  11160  Jasper  Avenue 
Edmonton,  Alberta 


Date 
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Revised  30  Aug  96 


Appendix  J 

Student  Application  for 
Separate  Writing 

FOR  PART  A/B  OF  THE  ENGLISH  30/33  OR  FOR  PARTIE  A/B 
^ OF  THE  FRANgAIS  30  DIPLOMA  EXAMINATIONS 

TO:  Director,  Student  Evaluation  Branch,  Alberta  Education, 

11160  Jasper  Avenue,  Edmonton,  Alberta,  T5K  0L2  DATE: 

STUDENT: 

(Surname)  (First  and  Middle  Names) 

FORMER  NAME  (if  applicable): 

ALBERTA  EDUCATION  I.D.: BIRTH  DATE: SEX: 

(Year)  (Month)  (Day)  (M/F) 

PERMANENT  ADDRESS: 

(Street)  (City  or  Town) 


/dlbcrra  J 

EDUCATION 


POSTAL  CODE: 


TELEPHONE  NUMBER: 


SCHOOL: 

(Name)  (School  Code)  (Town  or  City) 


I will  write/wrote  only PART(IE) 

(English  30/English  33/  Frangais  30)  (A/B) 

I intend  to  write  the  remaining  part  in  , 19 

(Nov.  Jan.  Apr.  Jun.  Aug.) 

REASON  FOR  SEPARATE  WRITING: 


in. 


19 


(Nov.  Jan.  Apr.  Jun.  Aug.) 


at 


(School) 


I understand  that  the  information  collected  on  this  form  will  be  used  to  process  and  administer  the  writing  of  the 
above-noted  diploma  examination(s)  and  for  making  the  appropriate  adjustment  of  marks  in  the  above-noted 
subject(s).  This  information  will  be  used  for  the  purposes  stated,  by  Alberta  Education  only. 

I have  accurately  and  completely  provided  information  on  this  application  form. 

I consent  to  the  use  of  this  information  for  the  purposes  stated  above. 

I agree  to  abide  by  the  Examination  Rules. 


STUDENT’S  SIGNATURE 


I certify  that  the  above  student  has  a justifiable  reason  for  requesting  a separate  writing 
(according  to  the  criteria  specified  on  page  15  of  the  General  Information  Bulletin). 


SCHOOL  CODE  PRINCIPAL’S  SIGNATURE 


Note:  Failure  to  notify  Alberta  Education  that  you  cannot  write  both  parts  of  the  English  30,  English  33,  or  Frangais  30 
examination  as  scheduled  may  result  in  a delayed  issuance  of  your  results  statement  and  transcript. 

rStuden  ts 
Jr  First! 

Student  Evaluation 


Revised  30  August  1996 
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Appendix  K 

Certificate  of  Illness 

GRADE  12  DIPLOMA  EXAMINATIONS 

V 


\ 

ydlbsflCL 


EDUCATION 


STUDENT 

Please  have  this  certificate  completed  by  your  doctor  and  then  submit  the  validated  certificate  to  your  principal. 

DOCTOR 

I hereby  certify  that is/was  under  my  care 

(patient’s  name) 

and  attention  from to and  in  my  opinion  is/was 

unable  to  write  his/her  Alberta  High  School  Diploma  Examination(s)  during  this  period  for  valid  medical  reasons. 

Additional  information  as  deemed  appropriate: 


DOCTOR’S  NAME  (please  print):  

DOCTOR’S  SIGNATURE:  DOCTOR’S  OFFICIAL  STAMP 

DATE:  


PRINCIPAL 

I recommend  that 

(name  of  student)  (Alberta  Education  I.D.  or  date  of  birth) 

□ be  granted  an  exemption  from  writing  the Diploma  Examination 

□ be  granted  a partial  exemption  from  writing  the Diploma  Examination 

□ write  the Diploma  Examination  at  the  next  administration 

COMMENTS:  


SCHOOL:  SCHOOL  CODE: 

SCHOOL’S  ADDRESS: 

PRINCIPAL’S  NAME  (please  print):  

PRINCIPAL’S  SIGNATURE:  


Students 
First! 
Student  Evaluation 


PHONE  NUMBER: 


DATE:  

Please  submit  completed  certificate  to: 

The  Executive  Secretary 
Special  Cases  Committee 
Student  Evaluation  Branch 
Alberta  Education 
1 1 160  Jasper  Avenue 
Edmonton,  Alberta  T5K  0L2 
Fax:  403-422-4889 
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Revised  30  August  96 


Appendix  L 

' Application  to  Establish 
a Special  Writing  Centre 

v GRADE  12  DIPLOMA  EXAMINATIONS 


\ 

Liberia 

EDUCATION 


ALBERTA  EDUCATION 
STUDENT  I.D. 


SURNAME 


FIRST  AND 
MIDDLE  NAMES 
BIRTH  DATE 
(e.g.  78  Jul  21) 

PERMANENT 

ADDRESS 


FORMER  NAME 
(if  applicable) 


Village/Town/City 

Province 

Postal  Code 

. ■ 1 ■ . 

Surname 


Given  Name(s) 


Reason  for  Requesting  a Special  Writing  Centre 


Diploma  Examinations  Required  (include  month  and  year).  Special  writing  centres  will  not  be  established  for  the 
November,  April  and  August  administrations. 


English  30A 
English  30B 
English  33A 
English  33B 


Biology  30 
Chemistry  30 
Social  St.  30 
Social  St.  33 
Science  30 


Mathematics  30 
Mathematics  33 
Physics  30 
Frangais  30 A 
Frangais  30B 


All  Students  must  fill  this  in. 

I understand  that  the  information  collected  on  this  form  will  be  used  to  process  and  administer  the  writing  and/or 
rewriting  of  the  registered  diploma  examination(s)  and/or  for  making  the  appropriate  adjustment  of  marks  in  the 
registered  subject(s).  This  information  will  be  used  for  the  purposes  stated,  by  Alberta  Education  only. 

I have  accurately  and  completely  provided  information  on  this  application  form. 

I consent  to  the  use  of  this  information  for  the  purposes  stated  above. 

I agree  to  abide  by  the  Examination  Rules. 


Signature  of  Student  Date 

4 Students 
gf  First! 

Student  Evaluation 
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Continued  on  Back 
Revised  13  Sept  96 


Student’s  Name Alberta  Education  I.D., 


The  following  section  must  be  completed  by  the  Presiding  Examiner: 

Name 

(please  print) 

Title 

Name  and  address  of  writing  centre  


Telephone  number  

Home  telephone  number 

Fax  number 

Declaration  of  Presiding  Examiner 

I hereby  agree  to  undertake  supervision  of  the  diploma  examination(s)  indicated  as  presiding  examiner.  These 
examinations  will  be  administered  on  the  dates  and  times  according  to  the  published  schedule.  I also  agree  to 
adhere  to  the  Examination  Rules  as  published  by  Student  Evaluation,  Alberta  Education. 


Signature  of  Presiding  Examiner  Date 


School  Code School  Name 

Principal’s  Name School  Telephone  Number 

(please  print) 

Fax  Number Date 


Principal/Designate ’s  Signature 


For  Student  Evaluation  Use  Only 

Approved  Denied 


Student  Evaluation  Branch  Authorized  Signature  Date 


Please  submit  this  form  to  the  Student  Evaluation  Branch  Telephone:  (403)  427-0010  (Toll  Free:  310-0000) 

1 1 160  Jasper  Avenue  FAX:  (403)  422-4889 

Edmonton,  Alberta  (403)  422-4200 

T5K  0L2  CANADA 
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Appendix  M 


Contingency  Plan  for  Inclement  Weather 


BACKGROUND 

Alberta  Education  has  the  responsibiltiy  to  ensure  that  all  students  writing  diploma  examinations 
receive  a fair  and  equitable  evaluation  of  their  academic  achievement.  If  school  closures  occur  as 
a result  of  inclement  weather,  any  action  that  might  be  taken  by  the  Minister  on  behalf  of  the 
students  affected  by  the  closures  must  be  fair  and  equitable  to  all  students  throughout  the  province. 

The  diploma  examinations  play  an  important  role  in  the  certification  of  Grade  12  students.  If,  due 
to  inclement  weather,  schools  close  or  buses  are  not  running  during  the  administration  of  diploma 
examinations,  the  needs  of  students  will  be  addressed  the  same  way  as  the  needs  of  a student  who, 
for  reasons  beyond  his/her  control,  could  not  write  a diploma  examination  or  part  of  an 
examination. 

PROCEDURES 

1.  All  decisions  regarding  school  closure  are  local  decisions  that  must  be  made  from  the 
perspective  of  students’  safety.  Each  high  school  principal  must  communicate  the 
jurisdiction’s  procedures  and  Alberta  Education’s  policies  regarding  exam  writing  and 
special  circumstances  to  students  and  their  parents. 

2.  If  a school  remains  open  during  inclement  weather, 

(a)  students  who  arrive  at  the  school  to  write  their  exams  must  be  permitted  to  do  so 

(b)  under  certain  circumstances,  and  only  upon  the  approval  of  the  Director,  Student 
Evaluation  Branch,  the  principal  may  allow  an  exam  to  be  administered  to  individual 
students  during  that  day  at  times  other  than  the  regularly  scheduled  time 

3.  Regardless  of  local  circumstances  and  decisions  regarding  school  closure,  the  existing  policies 
that  are  applied  to  students  who  are  unable  to  write  (or  complete)  an  examination  due  to 
circumstances  beyond  their  control  (e.g.,  bereavement,  illness,  accident,  etc.)  will  apply  to  any 
student  who  misses  an  examination  because  of  dangerous  weather  conditions. 

4.  A student  who  misses  writing  a diploma  examination  because  of  inclement  weather,  school 
closures,  and/or  school  buses  not  running  must  contact  the  principal  regarding  the 
circumstances.  The  principal  will  recommend  in  writing  to  the  Special  Cases  Committee, 
Alberta  Education,  on  an  individual  student  basis,  one  of  two  options: 

(a)  Recommend  an  exemption  from  writing  the  diploma  examination.  If  approved,  the 
student’s  transcript  will  show  a school  mark  and  a final  mark  in  the  course.  Also 
recorded  on  the  transcript  will  be  the  annotation  Special  circumstances  permitted: 
exemption. 

For  English  30,  English  33,  and  Fran^ais  30,  if  one  part  of  the  exam  is  missed  and  an 
exemption  from  the  missed  part  is  approved  by  the  Special  Cases  Committee  the  exam 
mark  will  consist  of  an  equal  combination  of  the  school  mark  and  the  mark  received  on 
the  part  of  the  exam  written  by  the  student.  Also  recorded  on  the  transcript  will  be  the 
annotation  Special  circumstances  permitted:  partial  exemption. 

(b)  Recommend  an  “incomplete”  now,  and  ask  the  student  to  write  the  exam  during  the 
next  scheduled  administration  of  the  examinations. 
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For  English  30,  English  33,  and  Frangais  30,  recommend  an  “incomplete”  now, 
and  ask  the  student  to  write  the  missed  part  of  the  exam  during  the  next  scheduled 
administration  of  the  exams.  The  student  will  not  be  required  to  pay  the  rewrite  fee. 

5.  Regardless  of  the  decision  made  by  the  Special  Cases  Committee  regarding  the  exemption 
from  an  exam,  a student  has  access  to  the  appeal  and  rescore  provisions,  available  to  all 
students. 
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Appendix  N 


Alberta  Education  Contacts 
STUDENT  EVALUATION  BRANCH 

Mailing  Address 

Student  Evaluation  Branch 
Alberta  Education 
11160  Jasper  Avenue 
Edmonton,  AB  T5K  0L2 

Telephone:  403  427-0010 

Toll  free  telephone  connection  310-0000 

FAX:  403  422-4889 

For  additional  copies  of  this  bulletin,  contact Lorrie  Killips,  Tracy  Prouty 


For  information  about:  Contact 

results  statements,  diploma  examination 

registration,  rescoring Ann  Fraser,  Carolyn  Pernsky, 

Percy  Hampton 

special  cases,  special  exam  provisions Ann  Fraser,  Carolyn  Pernsky, 

Barry  Krembil 

examination  administration Barry  Krembil,  Yvonne  Johnson, 

Terry  Banfield 

shipping  and  receiving  examinations  Gerry  Young 


examination  security,  examination 

rules,  scheduling  Barry  Krembil,  Yvonne  Johnson, 

Terry  Banfield 

reporting  results  and  analysis  Jim  Brackenbury,  Michele  Samuel, 

David  Wasserman 

format,  content,  and  markers  of  humanities  exams  Elana  Scraba, 

Gale  Gates  (English  30),  Tom  Dunn 
(English  33),  Barry  Jonas  (Social  Studies  30), 
Tim  Coates  (Social  Studies  33), 

Gerard  Lavigne  (Franfais  30) 

format,  content,  and  markers  of  math/science  exams Phill  Campbell 

Karen  Slevinsky  (Biology  30),  Don  Loerke 
(Chemistry  30),  Marion  Florence 
(Mathematics  30),  Ron  Flaig 
(Mathematics  33),  Corinne  McCabe 
(Physics  30),  John  Drader  (Science  30) 

field  testing Joan  Krauss,  Yvonne  Johnson 
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EDUCATIONAL  INFORMATION  EXCHANGE 


Mailing  Address 

Educational  Information  Exchange 
Alberta  Education 


Office  Address 

8th  floor,  11160  Jasper  Avenue 
Edmonton,  AB 


11160  Jasper  Avenue 
Edmonton,  AB  T5K  0L2 


Toll  free  telephone  connection:  310-0000 
Fax:  403-422-2137 

For  inquiries  about  school  marks,  transcripts, 

diplomas,  and  mature  student  status 403-427-1111 
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